POCCHHCKAS ®EJIEPAIIUS
HUPKYTCKAS OBJIACTh

AJIMUHUCTPALIUSA TYJTIOLLICKOT'O
MYHULIMTIAJIBHOT'O OBPA30OBAHUS

IHOCTAHOBJIEHHUE

«12» nosiops 2013 r. maka.cT. Tymomka Ne51

OO0 yTBepk/IeHUU aAMMUHUCTPATUBHOTO PETIaMeHTa MPeI0CTaBICHHSI MYHUIIUTIATbHON YCIIyTH
«HpopmanrionHOe obecrieueHue noab3oBareyieil B COOTBETCTBUHU C X 3alIpocaMi (MCIIOIHEHNE
CONMAJIBHO-TIPABOBBIX U TEMATHYCCKHUX 3anp00013)»

B nensix oGecrieuenust mpas rpakJaH Ha apXUBHYIO MH(GOPMAIMIO, TIOBBIIIEHUS KaueCTBa U
JOCTYIMHOCTU TPEJOCTaBIECHUSI MYHUIUINAIbHOW YCIYrd, co3JaHHe KOMMOPTHBIX YCIOBUH JUIsS
YYaCTHUKOB OTHOIIEHHM, BO3HUKAIOIIUX IPH MPEIOCTABICHUM MYHUIMNAIBHOW YCIyTH, B
cootBercTBUM ¢ DenepanpHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 o0mmx TpUHIIHAIAX
OpraHu3alMy MECTHOrO caMoympasieHus B Poccuiickoin @enepannm», ot 02.05.2006 Ne 59-03 «O
MOpsIIKE paccMOTpeHus oOpaieHuil rpaxaan Poccuiickoit @eaeparum», ot 27.07.2010 Ne 210-03
«O0 opranuzanuu NOpeAOCTaBICHUS TOCYJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT»,
PYKOBOJACTBYsICh CT.cT. 32, 36 VYcraBa Tymomckoro MYHHUIUNAIBHOTO 0Opa3oBaHU,
aaMuHUCTpaIus TyIIoNICKOr0o MyHHIIMIAIBHOTO 00pa3oBanus KyldTyHckuit pailon

I[TOCTAHOBJISIET:

1 VTBepauTh AIMHUHUCTPATUBHBIN PErIAMEHT MPEIOCTABICHUSI MYHHUITUTIAIBHON yCIyTU
«MudopmarimonHoe obecrneyeHne moab30BaTeaeii B COOTBETCTBUH C X 3alIpOCcaMu (UCTIOJTHEHUE
COI[MAJIbHO-TIPABOBBIX U TEMAaTHYECKHUX 3allPOCOB)» COTJIACHO MPHIIOKEHHUI0 1 K
HacTOsIIEMY
[IOCTaHOBJICHHUIO.

2. Ony0nrKoBaTh HACTOSIIIEE TOCTAHOBIIEHUE B Ta3eTe « MyHUIIMIAIBHBIN BECTHUKY.

3. KoHTposp 3a ucnoJiHeHneM HACTOSIIIEro MOCTAHOBICHHS BO3JIarato Ha ceosl.

I'naga TymrOIICKOTO MyHHIIMIIATIHHOTO 00pa30BaHusT: B.B.I'apGanb1



[Tpunoxenue 1

K [TI0CTaHOBJICHUIO
agMUHUCTpauuu TyIIronICcKoro
MYHULUIIATBHOTO 00pa3oBaHuUs
ot 12.11.2013r.

Ne51

AJMUHUCTPATUBHBIN PETIaMEHT
apXUBHOTO OT/EJa aIMUHUCTPALIMY MYHUIIMTIAIbHOTO 00pa3oBanus KylTyHckuil paiioH
10 TIPEOCTABICHUIO MYHUIIUTIATBEHON yeinyru «HbopmManmonHoe obecreueHne
M0JIb30BaTeNIel B COOTBETCTBUH C MX 3allpocaMu (UCIIOJHEHUE COLMAIbHO-TIPABOBBIX U
TEMaTUYECKHUX 3allPOCOB)»

Pa3zgea |. O0mue moaoxenus 1.1.
IIpenMeT peryiupoBaHus
perjamMeHTa

1.1.1. AAMUHUCTPATUBHBINA pETJIaMeHT (fanee *¢ PerimameHT) peryiupyeT oOIeCTBEHHbBIS
OTHOIIEHHUS MPU MPEJOCTaBICHUN AOHKHOCTHBIMU JUIIaMU TyIIONICKOTO MYHULIUIIATIBHOTO
00pa3zoBaHus MO MPEIOCTABICHUIO MYHUIIMTITIAIbHOM yemyru «MHbopmamonHoe odecredeHne
MoJb30BaTeseil B COOTBETCTBUM C UX 3ampocaMuy (Jajee MyHUIUNalIbHas yciyra),
YCTaHABIIMBAET CTAaHJAPT MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH, OINpENeisieT CPOKU U
MOCJIEI0OBATENBHOCTD ACHCTBUHN (aIMUHUCTPATUBHBIX MPOLEAYpP), TPEOOBAHUS K MOPAIKY UX
BBITIOJIHEHUS, (OPMBI KOHTpPOJISI 3a HcHoJHeHHeM PeriamenTta, HOpsAAOK 00KajgoOBaHUS
pemeHuii u nercTBuil (0e3melCTBUI) CHENHANIUCTOB aAMHUHUCTpANKMU TyIHOIICKOTO
MYHULHUIAIbHOTO
o0OpazoBaHusl.

1.2. Kpyr 3asiBuTteJiei

1.2.1. B kauectBe 3asBUTENed Ha MPEJOCTABIECHHWE MYHHUIMMAILHON YCIYTHd MOTYT
BBICTYIIaTh OpraHU3allid, POCCHUHCKHE M HWHOCTpPaHHBbIE TpakJaHe, a Takxke numa 0e3
rpakJaHCTBA, UX 3aKOHHbBIE MPECTABUTEIN.

1.3. TpeGoBanusi K MOPsiAKY HHGOPMHUPOBAHUS O NMPETOCTABJICHUN MYHHIIUTIAJIBLHOMT
yCayru

1.3.1. UnpopmupoBanue 0  TOpSAKE  NPEJOCTABICHHUS  MYHHMLMIAIbHOU
yCIyTH, IPEAYCMOTPEHHON  HacTosAmMM  PerigaMeHTOM,  OCYIIECTBISET
anMuHUCTpanus  Ty/IOIMICKOro MyHHIIMIAIBHOTO 00pa3oBaHus (Aajee Mo TEeKCTy -
AAMUHHUCTpaLus): agpec MecTa HaxoxaeHus: 665321, KyltyHckuil paiioH,

n.oka.cr. Tymromika, yin. Mupa, 11, ten. (39536) 95-2-20

13.2. Opranmzauud ¥ TpakJaHe  MOTYT  HOJYYUTh  HHPOpPMAIUIO  TIO
BOIIPOCAM INPEIOCTABIICHUSI MyHULIUTIATBHON YCIYT'H, B TOM YUCIIE O X0J1€ PEI0CTaBIECHUS
MYHULUOAIBHON yCITyTH:

110 KOHTAaKTHOMY TeJe(]oHy;

10 MMUChMEHHBIM 00pAaIleHUsM, HAlIPaBJIEHHBIM B AJIMUHUCTPAIUIO TTOYTOBBIM
OTIIpaBJICHUEM;



IIPU JTMYHOM OOpaIlIeHuH;

Ha MH()OPMALMOHHOM CTEHAE AJIMHUHHUCTPAIIH.

13.3. [Ipu oOpamenuu opranu3anuii U Tpaxxaad 1o TeaeQoHy JOJIKHOCTHBIE TULla U
COTPYIHUKH . AIMUHUCTPAIIMH, OCYILECTBIIAIONIME TMPEAOCTABICHHE MYHUIUIAIBHOU
yCIyrd, oOs3aHBl  JaTh  HMCYEPHBIBAIOMIYIO  MHPOPMAIMIO 10  BOIPOCaM
MopsiIka  TPENOCTABJICHHUS] MyHUIIMTIAIBHOHN YCIIyTH, PEAYCMOTPEHHOMN HACTOSIIIUM
Pernamenrom.

1.3.4. Koncynpranuu o tenedoHy mo BOmpocaM MpeaoCTaBIeHIsI MyHUITUTATEHON
YCIIYTH MIPOBOJAT COTPYAHUKH AJIMUHUCTPALIUH.

KoHcynpramy npegocTaBIsioTCs! 0 BOIPOCAM:

1) wu3BicUYeHUs U3 HOPMATHBHBIX MTPABOBBIX aKTOB, COJIEPIKAIUX HOPMBI,
pEryIupYyIONre MPET0CTaBICHHE MYHUIIUITATBHON YCIyTH;

2) 00 apxXWBHBIX MOJPA3/ICICHHUIX, B KOTOPbIE MOXKHO OOpPATUTHCS C 3alIPOCOM,
BKJItOYas nH(OpMaIKIo 00 UX MOYTOBBIX aJipecax;

3) 0 JOKyMeHTax, NpPEACTaBIIEMBbIX JUIS TOJy4YeHUs HHDOpMAIUK 1O
3ampocaMm, U MPEIbSBISIEMBIX K HUIM TPEOOBaHMSX;

4) MecTopactoIoKeHHe, PEeKHM paboThl, HOMep TenedoHa, aapec AIMUHUCTPALUH;

1.3.5. 0 cpokax mpeaocTaBIeHHsI MyHUIIUTIATEHOW YCITYTH.
[Ipu oTBeTax Ha oOpalieHus: COTPYIHUKH AIMUHUCTPALMK MOIPOOHO U B BEXKIIMBOU
(koppekTHO#) hopme HHPOPMHUPYIOT TPaKIaH MO0 HHTEPECYIONIUM UX BOIIPOCAM.

1.3.6. IIpomomKUTENEHOCTD KOHCYIBTAIIMH 110 TeledOHY HE JT0HKHA MpeBbImaTh 10
MUHYT. B ciyuae, eciau moAroToBka oTBeTa TpeOyeT Mp o 0HKUTEIBHOTO BPEMEHH,
I'PaKJIAHUHY MOXKET OBITh JJaHAa PEKOMEHAIUs HAlPAaBUTh MUChbMEHHOE 00palnieHue Win
MPETIOKEHO APYroe BpeMs sl YCTHON KOHCYJIBTAIlNH.

1
1.3.7. Ilo mucbMeHHBIM OOpaIIeHHUAM IO BOMPOCAaM MOPsAAKa MPEa0CTABICHUS
MYHUIIUTIAJIBHOW YCJIYTH OTBET HANPABJISAETCS B CPOK, HE MPEBBIMIAIONIINN 5 THEH CO THS
perucTpanuu oOpaieHus.

1.3.8. JInuHbIii mpueM 3asiBUTENCH TI0 BOTIPOCAM MOPSIIKA IPEIO0CTABICHHS
MYHUITUTATEHOW YCITYTH OCYIIECTBIISIOT:
*  CHEHUATUCT AJMHHUCTPALIUH.

1.3.9. JIuuHblii npuéM U KOHCYIBTAIIUU TPAKAAH 0 UHOOPMAITUOHHOMY
00eCIeYeHU IO T0JIb30BATENICH B COOTBETCTBHH C UX 3alIPOCAMH O CYIIECTBISIOT
CHEeNUaINCT AJIMUHHCTPAIIMU B CICAYIONIUE YCTAHOBJIICHHBIC IHU M Yachl IpHEMa:

TlonenensHUK ¢ 9-O0uac. no 17-00 ygac.
nepepsiB ¢ 13-00 1o 14-00
BropHuk ¢ 9-O0uac. no 17-00 yac.
nepepsiB ¢ 13-00 1o 14-00
Cpena ¢ 9-00 gac. no 1 7-00 yac.
nepepsiB ¢ 13-00 o 14-00
Yersepr ¢ 9-O0uac. no 17-00 yac.
nepepsiBe 13-00 no 14-00
[TsaTHNIA ¢ 9-00 gac. no 17-00 yac.

nepepsis ¢ 13-00 1o 14-00

1.3.10. Ha ua$opMaIMOHHBIX CTeHIaX B TOMEIICHUN AJIMHHHUCTPAITIN
pa3MeniaroTcs CleAyronne HHPOPMAITMOHHBIE MaTEPUATIbI:




-CBEJICHHS O MEPEYHE MPEIOCTABISIEMbIX YCIIYT;
-BBIJICPKKHI u3 HOPMAaTUBHO-TIPABOBBIX aKTOB, PEryIHUPYIOLINX
[IPEJOCTaBICHNE MYHUIIUTIAIBHBIX YCIIYT;
-opsoK  oOxanmoBaHuss — neiictBuid  (Oe3A€HCTBHI) W pPEIICHUH,
OCYIIECTBIISIEMBIX (PUHATHIX) B X0JI€ TIPEAOCTABICHUS MyHUITUIIAILHON YCITYTH;

-o0pa3zer] 3aroTHEHUS 3asBIICHHUS,

-IepeueHb  JIOKyMEHTOB, KOTOPBIE 3asBUTEIb JOJDKEH TMPEIOCTaBUTH  JUIS
MPEJOCTaBICHNS MYHUIIUTIAILHOW YCITYTH;

-TiepeueHb OCHOBAHMIA ISl OTKa3a B MPEIOCTABICHINH MYHULIMTIAIIEHOM YCITyTH;

-aapec, HoMepa TenepoHOB-, Tpaduk paboTel U rpaduk mpuéMma 3asBUTEICH
AJIMUHUCTpaLUK;

-aIMUHUCTPATUBHBIN PETJIaMEHT;

-HE0OX0rMast orepaTUBHAs HHQOPMAIUS O MPEJOCTABICHUN MYHUIUITATHLHON

YCITyTH.

NudopmannoHHble CTEHABI, cOAepKamue HHPOPMAIUIO O TPEJAOCTABICHHUHU
WH(POPMAIIMOHHON YCITyTe, TOJKHBI OBITh MAKCUMAIIBHO 3aMETHBI, XOPOIIIO TPOCMAaTPHUBAEMBI
1 pyHKIIHMOHATBHBL. TEKCT MaTepHaloB, pa3MellaeMbIX Ha HH)OPMAITMOHHBIX CTEHIAX, TOJDKEH
ObITh HarieyaTaH yA0OHBIM Ui YTEHUS IpU(TOM.

Pa3nen Il. Cranaapt npeaocraBjieHHsi MyHHIMTIAIbLHOM
yecayru 2.1. HaumeHoOBaHMe MyHHMIMIIAJIBHOM YCJIYTH
2.1.1. «<MladopmanmonHOE 0OecriedeHNe T0JIb30BaTeNield B COOTBETCTBHUU C UX
3aMpocamu ».
2.2. HaumeHOBaHUe OPraHa, NpeA0CTABIAIONIEr0 MyYHUIIUNIAJIBLHYIO YCJIYTY

2.2.1. OpranoM, MpeaoCTABISAIONIUM MYHUIIUITAITBHYIO YCIIYTY, SBISICTCS

AJIMUHHUCTpAITUA.

2.2.2. llpu TpenoCTaBICHUH MYHHIIMNAIBHON  YCIYTH  CIEIUATUCTHI
AJMUHHCTpAITUM B3aUMOJECHCTBYIOT C TOCYJAPCTBEHHBIMU U MYHUIIUTTAIBHBIMU apXHUBaAMH
HpkyTckoii 06acTu, IpyruMu YIpeKACHUAMHA U IPEANPUITHIMU.

2.2.3. 3amnpemniaercs TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHUS ACHCTBUI, B TOM UHCIIE
corjiacoBaHui, HEOOXOAUMBIX JJIS MOJYYSHUSI MYHUIIUTIAIILHON YCIYTH U CBSI3aHHBIX C
oOparieHueM B HHBIC OpraHbl M OpPraHW3alliH, 3a WCKIIOUYCHHEM TOJYYCHHs YCIYT,
BKJIFOYEHHBIX B MEPEUYCHB YCIYT, KOTOPBIC SBJISIOTCS HEOOXOIMMBIMUA U 00S3aT€IbHBIMU IS
MPEAOCTABJIICHUS ~ MYHHUIMNAIBHBIX  YCIYyr,  yTBepkACHHBIM  Jlymon  Tymromickoro
MYHHIIMITATEHOTO 00pa30BaHusl.

2.3. OnucaHue pe3y/abTaTa MpeJ0CTaBJIeHHs MYHHIUNIAIbHON yCJayru

2.3.1. IIpenycMoTpeHHass HacTOSIIUM PermamMmeHTOM MyHUIMINaldbHas yciyra
MIPEOCTaBIISIETCS 3aIBUTENIO B MUCbMEHHOH hopme:
1) HampaBieHHE 3asBUTEIO MUCHMEHHOT'O OTBETA, COJICPIKAIIETO PE3YIbTAThl PACCMOTPEHHS
€ro 3arpoca;
2) apXHMBHBIX CIIPABOK;
3) apXUBHBIX BBIITUCOK;
4) apXUBHBIX KOIIHU;
5) OTBETOB 00 OTCYTCTBHH 3alPAIINBACMbIX CBEJICHUI;
6) pexoMeHanuii 0 JaTbHEHIINX MyTAX MOUCKA HEOOX0AUMOW NH(POPMAITHH;
7) YBEAOMJIEHMMI O  HANpaBlIE€HUU  COOTBETCTBYIOUIMX  3alpoOCOB  Ha



HCIIOJIHEHUE IO NPHUHAJIEKHOCTH B IPyryue OpraHbl U OpraHu3aluy;
8) oTka3a B MpeNOCTaBICHUU MYHUIUITATBHOU YCIYTH.

2.4. Cpok npeocTaBjieHUs] MYHHIUNIAJbHON yCIyru

2.4.1. 3ampocsl (3asBJICHUSA), MOCTYNHUBIINE B AJMUHUCTPAINIO, UCIIOIHSIOTCS B
cpok He Oosiee 30 KasleHAAPHBIX JHEH CO IHS UX perucrpauuu. Ecnm nmocnenHuil 1eHb cpoka
WCTIOJTHEHHUS 3aMpoca MPUXOIUTCS Ha Hepabouuil JeHb, TO 3ampoc (3asBICHUE) TOICKUT
UCIOJHEHUIO HE MOo37Hee pabodero IHSA, NpEALIeCTBYOLIETo Hepabouemy paHio. [lpm
HEOOXOJMMOCTH TIOJIYYCHHsI JOMOJHHUTEIbHOW WHGPOpMAMKM B JAPYTHX OpraHax H
OpraHu3alusaX, CPOK pacCMOTPEHUS 3asiBICHUS MOXET ObITh MpPOJyIeH, He Oojee yem Ha 30
JHEW, TICBMEHHO YBEJIOMHUB 00 3TOM 3asBUTEIIS.

2.4.2. TloctynuBivie B AIMUHUCTPAIINIO 3aIIPOCHI (3asBIICHU), KOTOPbIE HE MOTYT OBITh
WCIIOJIHEHBI 0€3 MPeI0CTaBICHUS TOTIOJHUTENbHBIX CBEICHNUN, B Te€UEHUE 5 JHEH ¢ MOMEHTa
perucTpany 3asBUTENI0 HANpaBiseTCs MUCbMO C COOOIIeHHeM 00 YTOYHEHHH H
JOTIOJTHEHUH 3ampoca (3asBJIeHHS) HEOOXOAUMBIMU JUIS €0 UCTIOTHEHHSI CBEICHUSIMU;

2.4.3. Tlpu otcyrcTBMM B AJIMHHUCTpPAllHM HEOOXOJAMMBIX JTOKYMEHTOB, IS
UCIIOJIHEHUS 3ampoca (3asiBIeHHsI), B CPOK He Oojiee 5-TH KaJleHIapHbIX IHEW ¢ MOMEHTa €ro
pErucTpanuu, 3aABUTCIIO HAIIPABIIACTCA MMACHEMEHHBIA OTBET, HOHTBep)K)IaIOHII/Iﬁ HCIIOJIHOTY
cocTaBa apXUBHBIX JOKYMEHTOB 1O TeMe 3ampoca (3asBJICHHUS), HEBO3MOXHOCTh €ro
UCTIOJTHCHHUS;

2.5. [lepevyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOUIUX OTHOLIECHUS,
BO3HHMKAIOLIHE B CBS3H € MPeJ0CTaBJIeHMeM MYHHUIUMIIAJBHON YCJIYIrH, ¢ YKa3aHUueM HX
PEKBH3UTOB M HCTOYHUKOB 0(pUIHATBHOTO ONY0JNKOBAHUS

* Koucrurynus Poccuiickoit @enepannu (mpuHATa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993, ¢ yueToM nomnpaBok, BHeCEHHbIX 3akoHaMu Poccuiickoin denepanuu o
nonpaBkax Kk Koncrutynuu Poccuiickoii  ®egepanmn = ot 30.12.2008  No6-DK3.
or  30.12.2008  Ne7-®K3) (Cobpanme 3akoHoaarenbcTBa Poccuiickoit @eaepanun. 2009,
Ne4. cT. 445; 2009, Nel .ct. 1; 2009, Nel, crt. 2);

e 3akoH CCCP ot 24.06.1991 Ne2261-1 «O mopsijake BbIBO3a, IEPECHIIIKA U
ncTpeOoBaHUs TUYHBIX JOKYMEHTOB COBETCKUX M MHOCTPAHHBIX TpakaaH, Jull 6e3
rpaxaanctBa u3 CCCP 3a rpanuiny» (Benomoctu Cre3na Hapoausix nenyratop CCCP u
Bepxosnoro Cosera CCCP, 1991, Ne27, ct. 784);

*  ®enepanbHbiil 3ak0H 0T 22.10.2004 Ne125-D3 «O6 apxuBHOM Jene B Poccuiickoi
Oenepanun» (Cobpanue 3akoHoatenbcTBa Poccuiickoit @eneparuu, 2004, Ne43. cr.
4169; 2006, Ne50, ct. 5280; 2007, No49, ct. 6079; 2008. No20, ct. 2253);

»  ®epnepanbublii 3ak0H 0T 02.05.2006 Ne59-03 «O nopsiake paccMOTpEeHUS 0OpaIeHHi
rpaxaan Poccuiickoii @eaepanumn» (Cobpanue 3akoHonaTenbeTBa Poccuiickoit @enepanui,
2006. Ne19, cr. 2060);

* Ilonmoxenne «O @DenepaqsbHOM apXMBHOM  areHTCTBE», YTBEPKIECHHOE
ITocranoBnenuem IIpaBurenscrBa Poccuiickoit ®enepaunu ot 17.06.2004 Ne290
(Cobpanue 3akoHonarenbctBa Poccuiickoit @eneparuu, 2004, No25, ct. 2572; 2008. Ne22, cT.
2583; 2008, Ne46, ct. 5337);

* IIpuka3 MunucTepcTBa KyJIbTYPhl U MaCCOBBIX KOMMYHHUKAIUNA Poccuiickoi
®enepauun ot 18.01.2007 Ne19 «O06 yTBepkACHUM MPABUII OpraHU3ALMK XpaHEHHS,
KOMIUIEKTOBAHMS, yueTa M UCIOJb30BaHU JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit
denepauuu U IpYrux apXUBHBIX JIOKYMEHTOB B  TOCYJApPCTBEHHBIX W
MYHULMMAIBHBIX ~ apXuWBaX, My3esiXx u Oulnmorekax, opranm3anusx Poccuiickoit
aKkaJZeMuu Hayk» (3apeructpupoBan B MunmctepctBe roctunuu Poccuiickoit



®enepannn 06.03.2007, peructpanuonubiii Ne9059):

*  AJIMHMHHUCTPATUBHBIN pErjiaMeHT 10 npeaocTaBiacHnu0 PenepaibHbIM apXUBHBIM
areHTCTBOM TOCYJapCTBEHHOU yciyrn «OpraHuzanusi HWHGOPMAIMOHHOTO
ofOecrieueHusi TpaxkJaH, OPraHOB rOCYIapCTBEHHOM  BJIACTH,  MECTHOTO
CaMOVIIPABJICHHS,  OpraHu3aluii W OOIIECTBEHHBIX O0OBEAMHEHUM HA OCHOBE
JOKYMEHTOB apxuBHOTO Qonma Poccuiickoit @Dexepanuu U Ipyrux apXUBHBIX
JOKYMEHTOB», YTBEP)KJIEHHBbIM MpHUKa3oM MHUHUCTEpCTBA KyJIbTYphl M  MacCOBBIX
KOMMYHHUKAaIUH Poccuiickoit ®denepauuu oT 21.05.2009 Ne 271
(3apeructpupoBan MunucrepctBom roctuniuu Poccuiickoit ®enepanun 01.09.2009r..
peructpanuoHHbiii Ne 14676);

* [Ilpuxa3z MunucrepctBa nHoctpansbix aen Poccuiickoit @enepaunu Ne 20086,
Munucrepcrsa toctuiuu Poccuiickoit @enepanun Ne311 ot 25.12.2008 «O0 yTBepk1eHUN
AJIMUHUCTPATUBHOTO perjaMeHTa MpeJa0CTaBIeHUs FOCYIapCTBEHHOM yCIyrHy Mo
UCTpeOOBAHUIO INYHBIX JOKYMEHTOBY, 3apETUCTPUPOBAH B MunucrepcTBe
FOCTULIUH Poccuiickoit denepanun 18.02.2009, peructpaioOHHBIHA Ne13392
(bromereHn HOPMaTHUBHBIX aKTOB (denepalbHBIX  OPraHOB MCIIOJHUTEIBHOU
Biactu, Nel8, 04.05.-2009);

. 3akon Upkyrtckoit obmactu «O6 apxuBHOM nene B MpkyTckoit obmactiu» oT 4 ampens
2008 . Ne4-O3 (Bemomoctu 3akoHogarenpHOTO coOpanus Mpkyrckoii obmactu, 2008, Ne41);
* [Tlonoxenue «O6 apxuBHOM areHTcTBe MpKyTCKOM 00/1acTH», YTBEPKIEHHOE
nocta"oyieHueM IpasutensctBa Upkyrckoil o0mactu ot 29.12.2009 Ne403/182-nm.;

* AJIMHMHUCTPATUBHBINA perjiaMeHT apXUBHOTO areHTcTBa MpkyTckoit obnactu
«IIpocraBieHue anocTuias Ha apXWUBHBIX CHpPaBKaX, AapXWBHBIX BBINHCKAX U
KOMUSX AapXUBHBIX JOKYMEHTOB, UCIIOJHEHHBIX IO JOKYMEHTaM  OOJAaCTHBIX
rOCYJapCTBEHHBIX apXUBOB, HANpaBJSIEMBIX B TOCydapcTBa, nojimnucasiue ["aarckyio
KoHBeHIHIO 1961 romax;

* CraHjaapT npeaocTaBieHus TOCYAapCTBEHHBIX YCIYT M0 XPaHEHHUI0, KOMIUIEKTOBAHHUIO,
y4eTy M UCTIOJb30BAaHUIO0  JOKYMEHTOB  apXuBHBIX (onmoB Upkyrckoit  oGmactu
roCy/lapCTBEHHBIMU apxuBaMu MpKyTCKOW 00JacTH, YTBEPKJACHHBIH NPHKa30M
apxuBHOro areHTcTBa Mpkyrckoit o6mactu ot 7 masg 2009 r. NelS-amp.;

»  @enepanbabiii 3akoH 0T 27.07.2006T. N 149-®3 «O6 wuHpopmanuwy,
MH(QOPMALMOHHBIX TEXHOJOTUAX U 3amuTe nHhopmanun» (Codpanue 3aKOHOAATEIHCTBA
Poccuiickoit @enepamuu, 2006r., Ne31(14.), c1.3448);

 @enepanbublii  3akoH ot 27.07.2010 Ne  210-®3  «OO6 opraHu3anuu
MPEeI0CTABICHUS FOCYIaPCTBEHHBIX U  MYHUILIMIAIBHBIX yCayr».  OnyOolnKoBaH:
«Poccumiickas razera». Ne 168, 30.07.2010; «CoOpanue 3akoHoaTeIbCTBA PDY,
02.08.2010, Ne31. c1.4179;

* VYcrap Tynomckoro MyHUIMOAIbHOrO oOpasoBanus (3apeructpupoBano B [V
Munrocta Poccuu no Cubupckomy denepaipnomy okpyry 31.12.2005 N
AlI85133152005001) (B pen. pemennst {ymbl TylOMICKOr0o MyHUIIMIIATBHOTO 00pa30BaHUs
oT 23.05.2013 roma Ne 21)

* MHble HOpPMaTUBHBIC [IpaBOBLIE akTtel Poccuiickonn  denepanuu,
HpkyTrckoit  06macTu, MyHUIIMIIATbHBIEC TPABOBBIE aKTHI TYIIOMICKOTO MyHUIIUTIATBHOTO
o0Opa3oBaHusl.

2.6. UcyepnbiBaommii nepevyeHb J0KYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMM NPABOBBIMM AKTAMM /15 PeI0CTABJEHUA MYHHUIUNAJIBLHON yCJIyry U
YCJIYI, KOTOpPbIE SBJISIIOTCS HEO0X0AMMBIMH U 00513aTeJIbHBIMH /IS IPEI0CTABJICHU S

MYHMIMIATbHON yCJIYTH, MOAJIEKAIMX MPEICTABJICHUIO 3asiBUTEIEM, CIIOCO0BI MX

NOJIy4eHHs 3asiBUTeJIeM, B TOM 4HcJIe B 3J1eKTPOHHOH hopMe, MOPSIAOK X

npeacTaBJIeHUs!

2.6.1. JInst monyueHst MyHUIIMIIATbHON YCIIYTH 3asiBUTENb MPEACTaBIISIET:



. IIMCBbMEHHBIN 3aIpoc, HapaBJIEHHBINA B apec AIMUHUCTPALIUN [T0YTOBBIM
OTIIPABJIICHUEM;
. MUCHbMEHHOE 3asBJICHUE, 0(DOPMIICHHOE B XOJI€ IMYHOTO MpUEMA IPpaxIaH;

3asBieHue (3ampoc) MOXKeT ObITh MOJaHO (MOJaH) JIMYHO 3asIBUTENIEM WIIU €TO
MIPEICTAaBUTENEM IPU HAJIWYUM COOTBETCTBYIOIEIO JOKYMEHTA, IOJATBEPKIAIOIIEr0
MOJIHOMOYHS TPEACTABUTENS 3asBUTENSI Ha TNPEACTaBICHUE JOKYMEHTOB, O(GOpPMIICHHOW B
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM P® nopsake u JOKYMEHT, yIOCTOBEPSIOINN JTUYHOCTD.

26.2. B nmnuceMeHHOM oOpameHun  (3ampoce), HampaBICHHOM  3asBUTEIEM
B ajapec AIMUHHCTPAIlMA TIOYTOBBIM  OTIpAaBICHHUEM MWK O(GOPMICHHOM B
X0JIe JINYHOTO TpHuEMa 3asBUTEIEM YKa3bIBAIOTCS:

e - is GU3NYECKUX JIUII - (aMUITUS, UM, OTYECTBO, JaTa POKJICHUS, aIpeCc MecTa
KHUTCIIBCTBA, IOYTOBEIN aapec, KOHTAKTHEIN TeJ'Ie(i)OH, IIOAITUCH U daTa.

® - 1A OPpUANYCCKUX JIUIL - TOJJHOC HAMMCHOBAHUE OpTraHU3alluu, q)aMI/IJ'II/ISI, nMmi,
OTYECTBO PYKOBOJMTEINS, TOYTOBBIM ajpec, (amuius, UMs, OTYECTBO
HUCIIOJIHUTCIIBHOT O pa6OTHI/IKa, KOHTAKTHBIC TeJ'Ie(bOHI)I, JaTta v NOAIMUChE PYKOBOJUTEIIA,

* - M3JIOKEHHUE CYIIECTBA 3asBJICHUS (3ampoca);

* - HCYEPINBIBAIONINE CBEIECHHUS, MTO3BOJISIIOIINE OCYIIECTBUTH MOUCK apXUBHBIN
JTIOKYMEHTOB, HEOOXOIUMBIX ISl HCTIOJTHEHUS 3asIBICHUS (3ampoca).

2.6.3. K 3ampocy, 3asBIeHUIO MPUIIAraloTCs CICTYIOMNUE TOKYMEHTHI:
1) TOKyMEHT, YAOCTOBEPSIOIINI THYHOCTh 3aABUTEIIS (€r0 MPEeACTaBUTENS) (IIPEIBIBISIECTCS);
2.6.4.B 3aBUCHMOCTH OT OCHOBAHUH MPEAOCTABICHUS MYHUIIUTIAILHON YCITYTH K 3asBJICHUIO
JOTIOTHUTEIHHO MPHIIATAt0TCSI:
MUCHMEHHOE COTJIache JINIA, B OTHOIICHHH KOTOPOTO 3alpallliBaOTCs CBEICHUS, THO0 KOTTHN
JTOKYMEHTA, TIOATBEPKIAIOMIETO (PaKT CMEPTH JIUIIA;
JOKYMEHT, JArOIIUH MPaBO HA MOJyYCHHUE CBEJICHUN, OTHECCHHBIX K KOH(PHUIECHIIMATHbHON
nHbopManuy (MM MMCbMEHHOE HOTapHAIbHO 3aBEPEHHOE pa3pelieHe CyObeKTa
MIEPCOHATIBLHBIX JaHHBIX);
KOMMHUHM JOKYMEHTOB, IOJITBEPXKAAIONIUX POJICTBO C JIMIIOM, B OTHONIEHUU KOTOPOTO
3aIpaIuBaOTCs CBEJICHHUS;
KOTIMM JOKYMEHTOB, IOJATBEPKIAIONIUX IpPaBO HACIEIOBaHUsA, C YKa3aHUEM Ha
COOTBETCTBYIOIIHUI TOCTYI K QpXUBHBIM JIOKYMEHTAM;
HOTapUaJIbHO 3aBEpPCHHAs JOBEPEHHOCTb, BBbIJIAHHAS B YCTAHOBJIECHHOM IOPSJIKE,
MOJATBEPXKIAIONIAsE [PAaBO  MNPEJACTABJIATh HWHTEPEChl  3asBUTENs (€CIAM  JOKYMEHTBI
MPEJICTABIISIFOTCSI HE 3asIBUTEIIEM ).
2.6.4. Tlo mpockOe 3asBHUTENsI €My OKa3bIBAaeTCS COACHCTBHE B (POPMHPOBAHHH 3asBIICHUS
(3ampoca).
[Tpu nuyHOM OOpAaIIeHUU B AJMHHHUCTPAIUIO 3aNPOC 3asBUTEIS O0(QOPMIISIETCS C €ro CJIOB,
00 PEIbIBICHHBIX TUYHBIX TOKYMEHTOB IMOCPEICTBOM BHECEHHS CBEICHUI 0a3y TaHHBIX U
odopMIIEHHS KapTOUYKU PETUCTPAIMH U y4eTa UCIIOTHEHHUS 3anmpoca (KapTOuKH perucTpanuu
1 y4€Ta UCIIOTHEHUS TEMaTHYEeCKOTO 3ampoca) ¢ 00s3aTeNbHON TMYHOM MOIMUCKHIO 3asiBUTES.
Taxxe 3asBuTens MokeT 0(OPMHUTH 3aMPOC O MPETOCTABICHUN HE0OX0IMMOM HHPOpMaIIUU B
OyMa)KHOM BHJIe Ha OJIaHKE YCTaHOBJIEHHOW (DOPMBI.
2.6.5.B cinyuae HEOOXOAMMOCTH B IOJATBEPKIECHUE CBOUX JOBOJOB 3aIBUTEIb BIIPaBe
MPUJIOKUTH K' TUCHEMEHHOMY 3asBIICHUIO (3aIIPOCY) KOMHUIO TPYAOBON KHIKKHU (TUTYIbHBIN
JIUCT, CTPAHUIIBI 3aIPAITMBAEMOTO MIEPHOIA).
Jlns monydeHus CBEIEHUN, COJep)KallluX TMepCOHaJIbHBIE ITaHHBIE O TPEThbUX JIHIAX,
JOTIOJTHUTENFHO TPEACTABISIOTCS AOKYMEHTHI, TOATBEPIKAAIONINE TTOTHOMOYUS 3asBUTEINS,
MpeayCMOTPEHHBIE 3aKOHOMATeNhCTBOM Poccuiickoit ®denepamuu, WHBIE JOKYMEHTHI,



MOATBEPKAAI0NIHE PABOMOYHOCTH MOJIyUCHHUS 3asiBUTEIIEM 3alpalinBaeMoil HHPOpMaLHH
C y4eTOM OTpaHMYEHUH Ha MPEeIOCTaBICHIE CBECHIN KOHDUACHIMAIBHOTO XapaKTepa.
VKka3zaHHBIE  JIOKYMEHTBI,  OpPEACTABISAIOTCS B TOPSJIKE,  YCTAHOBJICHHOM
HacrosuM PernameHTOM.

2.6.6. 3asgBieHUs M JOKYMEHTHI, yKa3zaHHble B myHKTax 2.6.3., 2.6.4. HacTOsIIero
Pernamenra, npuHUMAIOTCS HA JINYHOM TIIpreMe B A TMUHHCTpanuu. OTHOBPEMEHHO € KOMTUSMH
JOKYMEHTOB TPEIBSIBISIFOTCS OPUTHHAIIBL.

2.6.7. 3asBieHHEe MOXKET OBITh HANPABICHO B AJMHUHHUCTPAIUIO MO TOYTE C MPUIOKECHUEM
HOTapuaibHO 3aBEPEHHBIX KOMUN TOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.6.3., 2.6.4. HacTOALIETrO
Pernamenra.

2.7. UcuepnbIBaOuii nepevyeHb JOKYMEHTOB, HEOOX0AMMbBIX B COOTBETCTBHH C
HOPMATHBHBIMHM MPABOBLIMU AKTAMMU /IJI51 NPEIOCTABIEHUSI MyYHHUIMNIAJBHOMN yCJIYIH,
KOTOpPbIE HAXOAATCS B PACIIOPHAKEHUM UHBIX OPraHOB, YYACTBYIOIIHMX B NIPEA0CTABJICHUH
MYHUIIUNIAJIBHBIX YCJIYT, H KOTOPbIe 3asiBUTEJIb BIIPaBe NMPeACTABUTD, 4 TAKKE CIIOCOObI
UX MOJIyYeHH s 3asiBUTEJISIMU, B TOM YK CJIe B JIeKTPOHHOMH (popme, MOPATOK UX
npeacTaBJeHUus

2.7.1. TlepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUHM C HOPMATHBHBIMHU MPABOBBIMHU
aKTaMu IJId IMPEAO0CTAaBJICHUA MYHHHHHaHBHOﬁ YCIyru, KOTOPBIEC HAXOAATCA B PACIIOPSKECHUN
HHBIX OpraHoB, Y4aCTBYIOIIUX B npeaoCTaBJICHUN MYHHUIUIIAJIBHBIX yCiayr,
3akoHoJaTenbCcTBOM Poccniickoit denepanuun He IPETyCMOTPEH.

2.7.2. 3anpenieHo TpeOOBaTh OT 3asSBUTEIIS MPEACTABICHUS JOKYMEHTOB M HH(MOpPMAIHH
WIH OCYIISCTBIICHUS JCHCTBHUW, TMPEJACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEeIyCMOTPEHO HOPMATUBHBIMH TPAaBOBBIMH AaKTaMH, PETYIUPYIONIMMUA OTHOIICHHUS,
BO3HUKIITHE B CBSI3H C MPEIOCTABICHUEM MYHUITUTIATIBHON YCITYTH.

2.7.3. 3ampemeHo TpebOBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB U
nH(pOpMaIIUH, KOTOPBIC B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMHU akTaMu Poccuiickoi
denepannyr, HOPMATUBHBIMHM IPABOBBIMH aKTaMH HAXOJATCS B PACIOPSIKEHUU OPraHOB,
MPEAOCTABIISIIONIMX MYHHIMIAIbHYIO YCIYTy, HHBIX OpPTraHOB. OpPTaHOB MECTHOTO
CaMOYNpaBJICHUST MW  TOJBEJIOMCTBEHHBIX OpraHax MECTHOTO  CaMOYIpaBJICHUS
OpraHu3aluii, y4acTBYIOIHUX B MPEAOCTABICHUH MYHUIIMIAIBHBIX YCIYT, 32 HCKIIOUYCHUEM
JIOKYMEHTOB, YKa3aHHBbIX B yacTu 6 cratbu 7 DenepanbHoro 3akoHa ot 27.07.2010 roma Ne
210-®3 «O06 opranuzanuu IpeaocTaBIeHUs TOCYAapPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

2.8. UcuepnbIBaloMii nepeyeHb OCHOBAHMI /1JIsl 0TKa3a B Mpuéme
AOKYMEHTOB, HEOOXOTHMbIX JIJISI MPEI0CTABIEHUsS] MYHHIIUTIAIbHOT
YCJIyTH

2.8.1. OcHoBaHusMH U1 OTKaza B  nOpuéMe  JOKYMEHTOB,
HEOOXOJUMBIX Ul MPEJOCTaBICHUs MyHULIUIIATBHOM YCIYTH, SABISIOTCS:
1) B 3asBJICHUU HE yKa3aHbI CBEICHUS, IPEIyCMOTPEHHbBIC MOAMYHKTOM 2.6.2.
HacTosiero Pernamenra.
2) TpenCTaBICHUE 3asBUTENEM  HEIOJHOTO MEepeYHs  JIOKYMEHTOB,
MPEeayCMOTPEHHBIX MYHKTOM 2.6.3., 2.6.4. HacTosero Pernamenra;
2.8.2. .llpu oOpameHnu Ha TUYHOM MpPHUEME OTCYTCTBYIOT OPUTHUHAIIBI
JOKYMEHTOB, yKa3aHHbIE B MyHKTax 2.6.3., 2.6.4. PernamenTa.
2.8.3. IlpencraBineHHble B AIMUHUCTPALIMIO KONTUU JOKYMEHTOB, YKa3aHHbIE B
nyHkrax 2.6.3., 2.6.4. PeriiaMeHTa ¥ NOCTYNUBIIKE 10 [IOYTE, HOTAPHAIBHO HE 3aBEPEHBI.

B stoMm cJIydac 3asBUTCIIb UMCCT IIPABO IIOBTOPHO MOJATh 3a4BJICHUC (3anpoc).



2.9. I/IcqeanIBalomnﬁ nmepeueHb OCHOBAHMIA aJI5 NPUOCTAHOBJCHUSA UJIH
OTKa3a B IpeaoCTaBJICHUN MyHI/IIII/II[a.]'ILHOi/i ycayru

2.9.1. OcHoBanueM aJsi IPUOCTAHOBJICHUS! WM OTKa3a B MPEAOCTABICHUH MYHUIUIAIbLHON
YCILYTH SIBJIIFOTCSL:

1) otcyrcTBHE y 3asSBHUTEIIS JOKYMEHTAIBHO MOATBEPKIEHHBIX MIPaB Ha MOJTyYCHUE
nH(pOpMAIINH, KaCcaIOMIeHCs HHTEPECOB TPETHUX JIHII, MHOW KOH(UACHIINAIEHON HH(POPMAIIUH;

2) 3aMpochl, HE TOJJAIOMIMEcs TMPOYTEHUIO, HE COAEp)Kallue HeoO0XOIUMBIX
CBEJICHUH, MMO3BOJISIONINX HAYaTh MOUCKOBYIO padoTYy;

3) 3aIpOCHI, COACPIKAIINUE YTPO3bl KU3HU U 3JOPOBBIO, OCKOPOUTEIBHBIE BHIPAKECHUS B
aJpec COTPYAHUKOB ATMHUHUCTPAIIUH;

4) OTCYTCTBHE B AMHHHMCTPALIMU apXUBHBIX JOKYMEHTOB I10 3allpallliBa€MON TEMATHKE;
5) B CJIy4ae, €CJIM OTBET I10 CYIIECTBY IIOCTABJICHHOIO B 3asBJIEHUH BOIIPOCAa HE MOYKET

ObITH 1aH 0e3 pasrjalleHus CBEJIEHUM, COCTABIAIOUIUX TOCYAaPCTBEHHYIO UJIM UHYIO

oxpansaeMyr DenepanbHbIM 3aKOHOM TalHY;

6) apxWBHBIC JOKYMEHTHI HE TIPOIILIM HAYYHO-TEXHHUYECKYIO0 00paObOTKy U OMUCAHUE,

7) Hamu4He OTpaHMYCHUI Ha UCMOJIb30BaHUE JOKYMEHTOB, YCTAHOBJICHHBIX B

COOTBETCTBHUH C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu;

8) HeymOoBIETBOPUTEIHLHOEC PU3UUIECKOE COCTOSHIE apPXUBHBIX JOKYMEHTOB HJIH

BO3MOKHOCTh HaHECEHHs yiiep0a ux (pU3n4ecKoMy COCTOSIHUIO B MPOIecce padoThI

9) ecuu OT 3asiBUTEIIS TIOCTYIHJIO 3asBJICHUE O MPEKPAICHUH UCTIOJIHEHHUS 3a1poca.

2.10. Ilepeyensn ycJayr, KOTOpbIe SIBJISIOTCS HEOOXOAMMbBIMH U 00513aTeIbHBIMHU

AJISl IPeI0CTABJIEHUSI MYHHMIMIAIBHOM YCJIYI'¥, B TOM 4YHcJie CBeJleHUs 0
JOKYMeHTe (I0KyMeHTaX), BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHU3alUsIMU,
Y4YacTBYIOIIMMH B NPeI0CTABJICHMH MYHUIIUTIAJIbHON yCJIyTH

2.10.1. Boiiaua 10BepeHHOCTH Ha MpeICcTaBIeHHe HHTePecoB 3asiBUTEJIs.

2.11.Tlopsinok, pa3mMep U OCHOBaHUS B3UMaHUS IOCYAapCTBEHHOMN MOIUIMHBI UM HHOMN
IUIaThl, B3UMAaEeMOH 3a MPel0CTaBICHNE MYHUIIMTIATBHOM YCIIyTH

3a npenocraB/jieHNe MYHHIUNIAJIBHOH YCJIYTH roCy1apcTBEeHHAS MOLLIMHA MU HHAS
IJIATa He B3MMAaeTcs.

2.12. Tlopsinok, pa3Mep ¥ OCHOBAHMSI B3UMAHUS IIATHI 3@ IPEI0CTABICHUE YCIIYT, KOTOPhIE
SIBJIIOTCS] HEOOXOUMBIMU U 00s13aTEIbHBIMU JJISl IPEIOCTABICHUS MYHULIUTIATHHON
yCIyTH, BKIItoYasi THOPMAIUIO O METOIMKE pacueTa pa3Mepa TaKou IIaThl

YcTranapianBaercsi B COOTBETCTBUM C JIEHCTBYKOIIAM 3aKOHOAATEIbLCTBOM Pd.

2.13. MakcuManbHbII CPOK 0XKHUIAHUS B OYEpeIn IIPU [101aue 3arpoca O MIPeJoCTaBIeHUN
MYHUIUNAIBHON YCIYTH, YCIYTH, IPEA0CTABIAEMOM opranu3anmeii, yqaacTByrolei B
MPEJOCTaBICHUU MyHULIMIIAILHON YCIIYTH, U TIPH MOJIy4eHUU Pe3ylibTaTa MpeJ0CTaBICHUs
TaKUX yCIIYT.

2.13.1. MakcuMaJibHOE BpeMsl OKUAAHUS B 04epeIH M0 Ib30BATeNs NPU MOJIyYeHUH
UH(OPMAINH 10 BONPOCY NMPeI0CTABIEHNS] MyYHHIUNAJIBLHON YCJIYTH, MoAave 3ampoca,
NOJIy4eHHs1 KOHCYJILTAIIUM He T0J’KHO NPeBbIATH 15 MUHYT.

2.13.2. MaxkcumajabHoe BpeMs OKHIAHUSA B odepeau hid it
NOoJy4eHHUsl  Pe3yJIbTATOB MYHHIMIAJLHOM YCJIYIHd He J0JI5KHO NpeBbImAaTh 15 MUHYT.

2.13.3. Bpems npuemMa noJy4dareJs MYHHIUNAJBHONH  yCJayrum s

BbIIa4YH  3aMpoca M KOHCYJIbTALMH 10 HHTEPECYIIHUM BOIIPOCAM He MOKET
npesbimaTh 10 MUHYT.



2.14. Cpox W TOPSAOK pPETUCTpallMM 3ampoca 3asBUTEIS O MPEAOCTABICHUU
MYHULUIIAJIBHON YCIYIM M YCIYI'M, NPEIOCTaBIIEMOM OpraHU3alMel, y4acTBYIOUIEH B
MPEJOCTaBICHUN MYHUIUIIATBHONW YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (opme

2.14.1. TlucbMeHHBIE 3ampochl TPa)IaH W OpPraHuU3aNuii, NOCTyNWBIIME B
AIMMHHMCTPaNUI0, NMOJJIeXKAT 00513aTeJIbHONH perucTpaluv B [eHb NOCTYIJIEeHHMS, B
YCTAHOBJICHHOM INOpPsiiKe U B TeyeHue 1 padouero AHs nepefaroTcs HA HMCIOJHEHHeE.
Perucrpanus 3anpoca siBjisiercsi OCHOBAHUEM /IS HA4aJ/1a JeHMCTBUI 110 NPEA0CTABJICHUIO
MYHUIUNIATbHON YCIYTH.

oy !
2.15. TpeOGoBaHUS K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABIISIIOTCS MYHHUIUITAIbHAS yCIIyTa,
yCIIyTa, IpeloCTaBiIsieMasl OpraHu3alueii, y4acTBYIOIEN B IPEIOCTABICHUH
MYHUILUIIAJIILHON YCIYTd, K MECTY OKHMJIaHUS U IPUEMA 3asiBUTEIIEH, pa3MELICHUIO U
0(pOpPMIIEHHIO BU3yaIbHOM, TEKCTOBOW U MYJIbTUMEIUNHON MHPOPMALIH O TIOPSIKE
IIPEIOCTABIICHUS] TAKUX YCIIYT

2.15.1. Bxoa B noMelieHune, rjie pacnoJjaraercs apxus, 10J:KeH ObITh 000py/10BaH
HHPOPMALMOHHON TaO0JHUYKON, coaep:kaumedl HaAMMEHOBAHME AJAMHHUCTPALMH.
€ro MeCTOHAXO0KIeHHe U PesKHM PadoThI;

2.15.2, Mecta mist ”HQOpMUPOBAHUS 3assBUTEINEH, MMOTYIeHUS HHOOPMAIIUN TOTHKHBI
OBITH 00OPYIOBaHBl  WH(POPMAIMOHHBIMH  CTEHIAMH,  CTYJIbIMH W CTOJAMH
JUIS  BO3MOXHOCTH OPOPMIICHHUS JOKYMEHTOB;

2.15.3. adopmaninoHHBIE CTEHIBI Pa3MEIIAIOTCS ¢ YYETOM BBICOTHI CTEH TIOMEIIICHHSI Ha
OJIHOM YPOBHE B  YIOOHOM 11 O3HAKOMJIEHHS MecTeé U  00ecneuuBaroT
CBOOOJHOE  TMPOUTEHHE COACpIKAIIEHCS B HUX MH(POPMAIIHH.

TekcTel MaTepuasoB, pa3MellaeMblX Ha HHPOPMALMOHHBIX CTEHIAaX, NeYaTatoTcs yI00HBIM
s gyteHus mpudtom (pasmep mpudra He mMeHee Ne 18), mamboisiee BakHBIE MecTa
BBIJIETIAIOTCS APYTUM HIpUPTOM;

2.15.4. MecTta ns o)KuaHus ¥ mpuémMa 3asBUTEeH T0HKHBI COOTBETCTBOBATH
KOMGOPTHBIM YCJIOBHSM JJIs 3aBUTEJICH U ONTUMAIbHBIM YCIIOBUSM PaOOTHI CIIELUATNCTOB;

2.15.5. KaOuHeThl CHEnUaIuCcTOB, OCYIISCTBISIOMIMX NPUEM  3asBHUTEIICH,
JOJDKHBI  OBITH 000py10BaHbl HH(POPMAIIMOHHBIMU TaOJUYKaMU (BBIBECKAMH) C YKa3aHUEM
HOMepa KabuHeTa, paMuIuU, UMEHH, OTUYECTBA, JOJDKHOCTU CHEIMAIMCTOB.

2.16. Iloka3aTesiv JOCTYNHOCTH U Ka4eCTBA MYHUIIUNIAJIbHOMH YCJIYTH, B TOM YHCJIe
KOJINYECTBO B3aMMO/IEHCTBU 3asiBUTEIS C JOJLUKHOCTHBIMY JIHIIAMU TIPH
NMPeA0CTABJIEHHH MYHHIIMTIAJIbHOM YCJIYTH U X MPOJ0KHTEIbHOCTh, BO3MOKHOCTH
NOJTy4YeHNs] MyYHUIIMTIAJIbHOM YCJIYTH B MHOTO()YHKIIMOHAJIHLHOM LEHTpe
MPeI0CTABJIEHUS IOCYAAPCTBEHHBIX 1 MYHHIIUTIAIbHBIX YCJIYT, BO3MOKHOCTH
noJydeHusi ”HpopManuu o xo/ie NpeaoCcTaABJIeHHsSI MyHHIHNAJILHON YCJIYTH, B TOM YHCJIe
€ MCNOJIb30BaHUEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT Hii

2.16.1 Ilokaszamenu oocmynHocmu:

a) JOCTYIMHOCTh MH(OPMALIMHU O MOPSAJKE U MPABUIIAX MPEIOCTABICHHUS
MYHUIIUIAJIBHON YCIyTH;

0) TeppuTOpHATIbHAS, TPaHCHOPTHAs JOCTYIHOCTh oprasa,
MPEJOCTABIISIONIEr0 MyHULIMIAIBHYIO YCIYTY;

B) BOBMOYKHOCTb MOJYyYeHUsI HH(OPMAIUH 110 BOIIPOCAM MPE0CTABICHUS
MYHHUIIUTATBHON YCIYTH IPU JINYHOM MpUEME IPaXk/iaH, a TAKXKe C UCIIOJIb30BaHHEM MTOYTOBOM
U TeNeOHHOMN CBS3H;

') BO3MOXHOCTh MOJy4eHUsI HHPOpMAIUK O X0/4€ IPET0CTaBICHUS
MYHUIUINIAIbHONU YCIYTH.

2.16.2 Ilokazamenu kauecmsa:



a) IPeIOCTABICHNUS] MYHUIIMNIAIBHON YCIYTU B YCTaHOBIJIEHHBIE CPOKU;

0) mpenocTaBieHHE MYHULIMNAIBHON  YCIYrU B COOTBETCTBUU co
CTaHAApTOM IIPEIOCTABIICHNUS MYHULIUNIAIILHON YCIIyTH;
B)  KOJHUYECTBO 000CHOBaHHBIX IIACbMEHHBIX oOpaiueHuit Ha

HEKA4E€CTBEHHOE NPEJOCTABICHUE YCIYTH.

[TokazaTtenem AOCTYMHOCTH M KayeCTBA MPEIOCTABIAEMON 3asBUTEII0 MYHHUIUIIAIBbHOU
YCIIYTH TaKXe SIBISIETCSI OTCYTCTBHE (DAaKTOB OOKajoBaHUS B JIOCYJICOHOM U CyIcOHOM
nopsifike NeUcTBui (0€31eMCTBUSI) TOKHOCTHBIX JIMII U CIEIUAINCTOB AJIMUHHUCTPAIINH,
OTBETCTBEHHBIX 32 MPEAOCTABICHNE MYHULIMTIATbHOU YCIIYTH.

MyHuIHUITaTBHAS YCIIyTa B MHOTO(YHKIIMOHAIBHOM LIEHTPE HE MIPEIOCTABIISICTCS.

2.17. Wuble TpedoBaHMA, B TOM 4YHCJ€e YYHUTHIBAKOIIME OCOOEHHOCTH
NpeJoCcTaBJIeHUs] MYHHIMNAJbHOH YCJIYrM B MHOTOQYHKIMOHAJbHBIX LEHTpax
NpeJoCTABJIEeHUs] TOCYJIapPCTBEHHbIX U MYHUUHUNAJbHBIX YCJIYIr U 0CO0EHHOCTH
NpeaoCcTaBJeHHUs] MyYHUIIUNIAJIBbHON YCJIYIH B 3JIEKTPOHHOI (hopme

2.17.1. B TeueHue BCEro cpoka MPEJOCTABICHUS MYHUIIUTIATBHONW YCIYTH 3asBUTEIH
MMEEeT IMpaBO Ha IMOJIyYeHUE HcueplbiBarolield HHGOPMaLUKU O XOJA€ MCIOJHEHUS YCIYTH U
KOHCYJbTallMi MOCPEACTBOM TeNe(POHHON CBSI3M, MOYTOBBIX OTIPABICHUNW WIM JHYHOTO
oOpareHus;

2.17.2. PoccuiicKuM, HHOCTPAaHHBIM T'paXkJIaHaM U JIUIaM 0e3 TpakKJaHCTBa,
MPOKMBAIOIINM 32 PyOE€KOM,  MOJJIMHHbIE  apXUBHbIE JIOKYMEHTHl  HeE
HamnpaBJIAOTCs.  BMecTo  NMOAMMHHUKOB BBICBUIAIOTCS  apXUBHBIE  CIIPaBKH,
apXMBHbI€ BBIMHUCKA WJIM apXWBHbIE KOMHMU HCTPeOyeMbIX TOKYMEHTOB;

2.17.3. TlonnmuHHBIC apXUBHBIEC IOKYMEHTHI, 38 UCKIIFOUYEHUEM TPYIOBBIX KHIKEK,
JMILIOMOB U CBUETENBCTB 00 00pa30BaHNH, 3asBUTEISIM HE BBIIAIOTCS.

B anextponHo#t popMe MyHHIIMTIATbHAs yCiIyra HE MpeaoCTaBisieTcs.  MyHUIMMaTbHAs
ycllyra B MHOTO(YHKIIMOHAIBHOM IIEHTPE HE MPEI0CTaBISETCS.

Paznea I11. CocTaB, noc/1e10BaTe/ibHOCTh U CPOKH BBINOJHEHHS A AMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINOJIHEHHsI, B TOM 4K cjie 0CO0eHHOCTH
BbINOJIHEHH I AIMUHUCTPATUBHBIX NPOLEYP B 3JIEKTPOHHOM opMme»

3.1. IlepeyeHb aAMUHUCTPATUBHBIX NPOLETYP.

Opranuzamnuss NPEeAOCTaBICHUS MYHHUIMIAIBHOW YCIYrd BKIKYAET B ceOs
CJIEYIONINE aIMUHUCTPATUBHBIC TIPOLIETYPHI:
1) mnpuem 3agBJIeHUs]  (3ampoca) C  TPWIOKCHHEM JTOKYMEHTOB U
nepBUYHas —00pabOTKa, pETUCTPAIUS 3asBICHUS U Mepeadya X Ha UCIIOJIHEHHE,
2) aHAJIN3 TEMaTHKH 3asBJICHHUS (3arpoca), MOUCK JOKYMEHTHON HH(OopMaIuu;
3) opopmiteHrEe U HaMpaBIeHUE WK BbIJadya 3assBUTEII0 OTBETa 00 OTKa3e B pueMe
3asBIeHUs (3ampoca) (B Cilyvae HaJIMYKs OCHOBAHUH JUIsl OTKa3a B IpUEME 3asiBICHUS
(3ampoca);
4) yBeAOMJIEHHME  3asBHTENs O  HEOOXOAMMOCTH  YTOYHEHHs  3ampoca, 00
OTCYTCTBHH 3allpaiinBaeMoii nHpopMaIiu, 00 0TKa3e B MOJIydeHHUH HH(DOPMAITUH;
5) HampaBiieHHE 3asBIICHUS (3a1IpOca) B IPYroil apXuB WK JIPYTYIO OPTaHU3aAIHIo, U
odopMIICHHE U HAIIPABJICHHE WM  BbIJa4ya 3asBUTEIIO  YBEJAOMJICHHS 00  3TOM
(B ciiyuae TOCTYIUICHHS HEMPO(HUIBLHOTO 3ampoca);
6) odopmIieHHE apXUBHO# CIIPaBKH, KOMIUH, TUCbMEHHBIX OTBETOB, BBIMUCKHU JINOO OTKa3a
7) HanpaBJICHUE apXUBHOW CIIPABKH, KOITUH, BHITUCKH JTUOO OTKa3a 3asiBUTEIIO;

B npwioxenun 1 k Hacrosmemy Permamenty mnpuBoautcs biok-cxema



IIPEIOCTABJICHUS] MYHULIUIIAJILHON YCIIYTH.

3.2. llpueM 3asiBjeHHs (3aMIpoca) ¢ MPUJI0KEeHHEM JOKYMEHTOB H
nepsu4yHasi 00padoTka, perucrpanus 3asBJeHUS U NepeAadya Ux Ha
UCIIOJIHEHHE.

3.2.1. OcHoBaHueM JyIsl Ha4yaJla aIMUHUCTPATHBHOMN POLETYPHI SBISCTCS
MOCTYIUIEHUE 3asiBJIEHUE (3ampoca) B AAMUHHUCTPALUIO. 3alIpOCOM, MOCTYIUBIINM B
AJIMUHUCTPAIUIO, SIBJISCTCS 3asBJICHHE B MUCBbMEHHON (hOpMeE O TIPEAOCTABICHUH
UHPOPMAIHIH.

3.2.2. TlocrynuBuine B AAMUHUCTPAIMIO TMChbMEHHBIE 3asBIICHUS (3aIIPOCHI)
3asBUTEJICH PacCMATPUBAIOTCSA U PETUCTPUPYIOTCS CHEIUAIMCTOM AIMUHHCTPAITUH,
00eCTIeUnBAONINM TIPUEM U PETUCTPAIIMIO TOYTOBOM KOPPECIOHEHIIUA B JACHB 170'¢
MOCTYIUICHUSI B AIMUHHUCTPAIUIO, IEPETAIOTCSI  HAa  PAacCMOTPEHHE  TJIaBe
Tymromckoro  MyHUIMOAIBHOTO  00pa3oBaHWsS W C PE3OJIIOIHUEH MmepenaroTcs Ha
WCTIOJTHEHHE CTICMAINCTY B CPOK He Ooee | JHs.

3.2.3. Perucrpanus 3asBJICHAN (3aIIPOCOB) BEACTCS B CIICITUATBHBIX

KypHanax. B sxypHansl 3aHOCHTCS cleayromas nHpopManus:

- IOPSZIKOBBIN HOMED U JIaTa MpUeMa;

- (hamumus, UMs1, OTYECTBO IrpakJaHNHA (HAMMEHOBAHHE IOPUIMUECKOTO JINLA);
- IOYTOBBIN AJIPEC;

- [IeTTb 0OpaIeHus;

- pe3ynbTaT pacCCMOTPEHUS 3asIBJICHUS (3a1rpoca).

3.2.4. MakcuMaibHBIA CpPOK BBITIOJHCHUS aJIMHUHUCTPATUBHOW MPOIEAYPHI HE
JOJDKEH MPEBbIATh 3 THS CO JAHS MOCTYIUICHHUS 3ampoca.

3.2.5. OTBETCTBEHHBIM 3a IPUEM 3aMPOCOB, IEPBUUYHYIO 00pabOTKY U mepeaauy
UX Ha MCIOJIHEHHE SIBJISETCS crenranuctT AnMuHUCTpanuu. OTBETCTBEHHBIM 3a
PErUCTpAaINIO 3alIPOCOB SIBJISETCS CIIEUUaTUCT AJAMUHUCTPAIIH.

3.2.6. KpurepusmMu NpUHATHS PEHICHUS TMPH OCYIIECTBICHUH MPOIECAYPHI
SIBJISIFOTCSL COOTBETCTBHUE MTOCTABJICHHBIX B 3alIPOCE BOMPOCOB KOMIIETEHIIUU
AJMUHHCTpalUu U OTCYTCTBHE OCHOBAHMM JUIS OTKa3a B MPEJOCTABICHUN MYyHUIIUIAIbHOM
YCIIYTH.

3.2.7. Pe3ynmpraTOM  aIMUHUCTPATUBHON  MpOLEAYphl SBJISETCS  IMPHEM,
nepBU4Hasg 00paboTKa perucTpalus 3asBiaeHus (3anpoca) B CleUaIbHOM XypHaje
perucTpaiuu 3asBjaeHul (3apocoB) U MPOCTABJICHHE HA MMCbMEHHOM 3asIBJICHUU
(3ampoce) perucTpalliOHHOT0 HOMEpa M AaThl PETUCTPAIUy, Iepeiada UX Ha UCIIOTHEHHUE.

3.2.8. Cnoco0 d¢ukcanuu pe3ylbTaTa BBINOJHEHUS aJIMHHHCTPATUBHOM
MpOLIeIypbl BHECEHHE COOTBETCTBYIONICH 3aIUCH B.)KYpHAJle PETUCTPAIIMH 3aPOCOB.

3.3. AHaaM3 TeMaTHKH 3asiBJIeHNs (3anmpoca), MOUCK JOKYMEHTHOH HHpopMannu

3.3.1. OcHoBaHueM JUIsl Havaia aAMUHUCTPATUBHOM MpOLEAypHI ABISETCS
perucrpanys noCTYNUBILIEro 3anpoca 1 nepeaada ero Ha HCIOJHEHHUE.

3.3.2. Criennanuct aAMUHUCTPAIMH B T€YEHHE JBYX paO04uX JHEH C MOMEHTa
perucTpaiuu
3asiBJIeHU (3ampoca):

- aHANTM3UPYET TEMATUKY 3asBJICHUs (3arpoca);
- OCYILIECTBIISIET MOUCK JOKYMEHTHON MH(pOpMAalNH;

B xone ananuza MOCTYNMBIINX 3alIPOCOB ONPCACIISAOTCA:

ooy



*  TPaBOMOYHOCTH MOJYYEHHS 3asSBUTENIEM 3alpaliiBaeMoi HHPOPMAILIHH;

. CTeMeHb TMOJHOTHI MH(OpMamMu, coaep)Kamieiicss B 3ampoce |
HEO0OXOIMMOM  JUIsl MCTIOJIHEHHS 3a1pOCa;
. IpU OTCYTCTBUM B AJMHHUCTpalUUd HEOOXOJUMBIX JTOKYMEHTOB

ONpEACIAIOTCA MECCTO HAXOXKICHUA, aAp€C KOHKPCTHOT'O OpraHa, opranm3aiuu, Kyaa
CJICAYCT HAIIPpAaBUTHh 3alIPOC HA HUCIIOJIHCHUC 110 NPHUHAJICIKHOCTHU,

. BHJ WH()OPMAIMOHHOTO JOKYMEHTAa, KOTOPBIH JOJDKEH OBITH IOATrOTOBJICH

B TMOPsJIKE UCIIOJHEHHUs 3ampoca (B ciiydae, eciiu 00 3TOM HE YKa3aHO B 3apoCe 3assBUTEIS);
. CPOKH HCIIOJTHEHUS 3aIpoca B YCTAHOBJICHHOM IOPSAKE MM COTJIACOBAHHBIE C
3asIBUTEIICM

3.3.3. MakcuMallbHBIH CPOK BBITIOJTHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI J1BA
pabounx JHS C MOMEHTA PErUCTPaLlMU 3asBJIEHUS (3ampoca).

3.3.4. OTBeTCTBEHHBIM 32  BBINOJHEHHWE  aIMHHHACTPATUBHOU
MPOLIEAYPHl  SIBJISIETCS CIIEHUATUCT AJIMUHUCTPALIMH.

3.3.5. Kpurepmem  TUpHHATHS ~ pENICHHWS  TPU  OCYIICCTBICHHUH
aJIMUHUCTPATHBHON MPOIEAYPHI SBISETCS HATHYNE WIIH OTCYTCTBUE apXUBHBIX JOKYMEHTOB.

3.3.6.Pe3ynbTaToM BBIMONHEHUS aIMHUHHCTPATHBHOW MPOLEAYPHl HaJICHHBIC
TpeOyeMBbIX apXUBHBIX JIOKyMEHTOB.

3.3.7. Cnoco0 ¢ukcanmuu pe3ylibTaTa BRIMOJHEHUS aIMHUHUCTPATUBHOMN
MPOLIETypPBI- PETUCTPAIUS 3aIPOCca B )KYpPHAJIE COOTBETCTBYIOMICH TEMaTHKH.

3.4. OpopmiieHHe U HANIPpaBJIeHH e WM BbI1a4ya 3asiBUTEJII0 0TBeTa 00 0TKa3e B IpuemMe
3asiBJIeHUs (3ampoca) (B cjiyyae HAJIUYMS OCHOBAHUM /IJIF 0TKA3a B IpueMe 3asiBJIEHUA
(3ampoca)

3.4.1. OcHoBaHMEM JJIsl HaYaIa aJIMUHUACTPATUBHOM MPOIEAYPHI SBIISETCS HTOT aHAIIN3A
TEMAaTHKH MMOCTYIMUBIINX 3aIPOCOB M MPHHSTHE PEIICHUS O TIOJrOTOBKE OTBETa 00 0TKAa3e B
npueMe 3asBJeHus (3ampoca).

3.4.2. Cneumanuct AIMUHUCTpAIMM B TEYCHHE IMATH JHEH C MOMEHTa HUTOra
aHaIM3a TeMAaTHKH MOCTYMHUBIIUX 3aIIPOCOB U MPHHATHS PELICHHS O MOJATrOTOBKE OTBETa 00
OTKase B IIpUeMe 3asBICHUsl  (3ampoca) TOATOTAaBIMBAaEcT OTBET 00 OTKa3e B
npuemMe  3asBieHHS  (3ampoca), o0ecreynBaeT  ero  MOJIIHCAaHWE  TJIaBOM
Tymromckoro  MyHMIMIAJIBHOTO  OOpa3oOBaHMS M HANpaBIsAET JaHHBIH
MOTHBUPOBAHHBIM OTBET 3asSBHUTEIIO 110 IOYTOBOMY aJ[peCy, YKa3aHHOMY 3asBHUTEIIEM B
3asBJICHUH (3aIIPOCE), WIIM BBIIACT JIMYHO 3asIBUTEIIO (MPEICTAaBUTEIIO 3asIBUTENS).

3.4.3. Pe3ynbTaTOM aAMUHUCTPATUBHOM MPOLEAYpHI SIBISETCA HAPABICHHUE
3asBUTENIIO IO MOYTE  WJIM MOJIyYeHHE 3asgBUTENEeM (IPEICTaBUTEIEM 3asiBUTEIS ) INYHO
oTBeTa 00 OTKa3e B IIpHeMe 3asiBJICHHUs (3ampoca).

3.4.4. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHOMN MPOLEYPHI ABISETCS
CHelUaNUCT AJAMUHUCTPALUH.

3.4.5. Kpurepuem npUHITHS pEIIeHHs NPU OCYILIECTBICHUN aMUHUCTPATUBHOM
MPOLIETYPHI SIBJISETCS] OTCYTCTBHE apXUBHBIX JOKYMEHTOB, IIpaBa 3asBUTEIIS Ha MOTYUYeHHE
UH(pOpMAIIH.

3.4.6. Pe3ynbraroM BBINOJIHEHUS aJMHUHHCTPATHUBHOW MPOLEAYPHl SBISETCS
HafpaBJeHHe OTBeTa 00 OTKa3e 3asBUTEINIO.

3.4.7. Cnoco0 ¢ukcanuu pe3yabTaTa BBIIOJHEHHS AJAMHUHUCTPATUBHOMN



MIPOLENYPBI PETUCTPALIUS B )KypHAJIE.

3.5. YBenoMmiieHHe 3asIBUTEJIA 0 HEOOXOAMMOCTH YTOUYHEHH I 3aMpoca, 00
OTCYTCTBHMHM 3anpamiuBaeMoil HHpopManuu, 00 0TKa3e B MOJYYCHUHT
uHopmanuu.

3.5.1. OcHoBanmeM xansf Havala TNPOUEAYPH ABIAETCA HTOT aHATM3a TEMATHKH
MOCTYNUBIINX 3aMPOCOB.

3.5.2. [lo utoram aHanm3a TeMaTHKN MOCTYNHUBIIKX 3aNPOCOB B TEUEHHE MATU AHEH CO
JHS pETUCTpauuyu AJMUHUCTPALMS HANPaBIAET:

- YBCIOMIICHHUC 3aBUTCIIIO 0 H€06X0)II/IMOCTI/I YTOUYHCHUA TEMATHUKHN H
npeaoCTaBJCHUA OJOMOJHUTCIbHBIX CBG)IGHI/If/i A ACIIOJTHCHUA 3ampoca;

- yBeJOMJICHHE 3aABUTENI0 00 OTCYTCTBUYU 3aMpalinBaeMoil uHGOpMaL UK U PEKOMEHJALl UK 1O
ee JajbHeleMy MOUCKY;

- yBEJOMJIEHHUE 3asBUTENI0 00 OTKa3€e B MOJy4YeHUH UHGOPMALUU OTPAHUYEHHOT 0 AOCTYTa
NpH OTCYTCTBHHU y HEr0 3TOTO MpaBa.

3.5.3.  OTBeTCTBEHHBIM 3a BBHINOJTHEHHE aJIMUHUCTPATHBHON Ipoueaypsl
ABIAETCS CHENUATUCT AJMUHUCTPALH.

3.5.4. KputepueM NpUHATHS PEMICHHUSA MPU OCYI[ECTBICHUN aJMUHUCTPATHBHOM
MPONENyPHl ABNSETCS HANUYME UIM OTCYTCTBHE apXMBHBIX TOKYMEHTOB, TMpaBa
3asBUTENS Ha MOJNydyeHHe MH(DOpMaNuu.

3.5.5. Pe3ynbTaTroM BBINOJHEHUS aIMUHUCTPATUBHOMW MPOIEYPHI SABISETCS
HaIlpaBJICHUE YBEIOMIICHUS 3asIBUTEIIO.

3.5.6. Cnoco6 ¢ukcanuu pe3ynbTaTa BBITOJIHCHUS  aJIMHHUCTPATHUBHOM
MPOIIETYPBl PETUCTPAIIHS B )KypHAJIE.

3.6. HanpaBJieHue 3asiBjieHUs (3ampoca) B APYroi apxXuB UJIH APYTYI0 OPraHU3ANMHUIO, H
oopMIIeHH e M HANlpABJIEHHE HJIM BbI/1a4ya 3asiBUTEI0 yBeJAoMJIeHHsI 00 3TOM (B ciydyae
MOCTYIJICHUS] B APXMBHBIN 0T/AeJ Henpo(QUJILHOI0 3a1poca)

3.6.1. OcHoBaHUMEM JJIg Havajaa aAMUHUCTPATUBHOM POLEAYPHl SABISAETCS UTOT
aHaly3a TEeMaTUKHU MMOCTYNUBIINX 3alIPOCOB M MPUHSATHE PEIICHHS O HAPaBICHUU
3asBJICHHS (3ampoca) B APYroll  apXuB WM  OpPraHM3aIUio, TJAe XpaHATCA
HEOOXOUMBbIE apXHBHBIE JIOKYMEHTBHI, U MOJATOTOBKE YBEJAOMJICHHS 00 STOM 3asiBUTEIIS.

Ilo utoraM aHamu3a TeMaTHUKH MNOCTYIIUBHINX 3aIIPOCOB, HC OTHOCAIIUECA K COCTABY
XpaHAIIUXCsA B AI[MI/IHI/ICTpaI_II/II/I APXUBHBIX OJOKYMCHTOB HerO(l)I/IJ'IBHBIC 3aIIpoOChbl HUJIM HUX
KOIIMU B CPOK HE OoJiee mATH JHEH CO OHSA HuX perucrtpanguu ¢ NMUCbMOM A,[[MI/IHI/ICTpaI_II/II/I
HAIlpaBJIAIOTCA MO IMPUHALJIICIKHOCTHU B COOTBCTCTByIOIJ_II/Iﬁ OpraH ujin OpraHu3aluro, rac
MOTYT XpPAaHUTHCA HeO6XO,Z[I/IMLIe JAOKYMCHTHBI.

B ClIy4ac, €CJit 3aIlpocC Tpe6yeT HUCIIOJIHCHUS HECCKOJIbKUMHU OpPraHaMu U OpraHU3alusIMu,
HMCIOIIMMU Ha XpPaHCHHU COOTBCTCTBYIOIUEC APXHUBHBIC JOKYMCHTHI. AI[MI/IHI/ICTpaL[I/IH



HaNpaBJsieT B COOTBETCTBYIOIINE OPraHbl M OPraHW3aIllui KOTIHHU 3apoca, aHKETHI, C YKa3aHUEM
0 HAIPaBJICHUU OTBETA B AIPEC 3asIBUTEII,;
on

3.6.2. Cnenuanuct AAMUHHCTPAIIMU B TEUCHUE MIATU JHEH ¢ MOMEHTA MPUHATHUS
pEIICHUs O HAalpaBJIGHWU  3asBIIEHUs  (3ampoca) B JPYrod apXuB  WIH
OpraHu3anuio, TJe XpaHATCSA HEOOXOOUMBIE  apXUBHBIE JOKYMEHTHI, H
MOJATOTOBKE  yBEIOMJICHHS 00 3TOM  3asBUTENS MOATOTABIMBAET COOTBETCTBYIOIIEE
MUCHMO B JIPYTOi apxuB (OpraHU3aIMI0) K COOTBETCTBYIOIIEE YBEIOMIICHUE 3asiBUTEII,
obecrieunBaeT WX MOANMMCAHKE TIIaBOW TyIIOMICKOT0 MYHUIIUIIAIEHOTO 00pa30BaHUs U
HaIPaBJISIET MUCHMO B COOTBETCTBYIOIUI apXHB (OpraHU3aIHI0), a YBEJJOMICHUE 3asBUTEIIS -
0 TIOYTOBOMY aJIpeCy, YKa3aHHOMY 3asBUTEJIEM B 3asBICHUH (3aIPOCE), MU BBIIAET JINIHO
3asBUTENIO (MIPEACTABUTEIIO 3asIBUTEIS).

[Ipu HampaBiieHUW 3amPOCOB HA WCIOJIHEHHE MO NMPUHAIIECKHOCTH, COOTBETCTBYIOIIHNE
OpraHbl M OpPraHM3alHd TIPH HEOOXOIMMOCTH YBEIOMIISIIOTCS O 3ampocax, MO KOTOPHIM
apXWBHBIE CIIPABKH, aApXUBHBIE BBIMMMCKNA U apXUBHBIE KOMTUH TPEOYIOT MPOCTABJICHHUS allOCTHIIS
B apXMBHOM areHTcTBe MpKyTcKoit ob6macTu.

¥,
3.6.3. OTBETCTBEHHBIM 32 BBITIOJIHEHHE aIMIHUCTPATHBHOM MPOIIEAYPHI SBISCTCS
CTIEUANACT ATMUHUACTPAIHH.

3.6.4. Kputepuem NpuHATHS PEIICHUS IPU OCYIIECTBICHUN aIMUHUCTPATUBHON
MIPOLIEAYPHI SABJISIETCS HAIMYNE UM OTCYTCTBUE APXUBHBIX JOKYMEHTOB.

3.6.5. Pesynbrarom aIMUHUCTPATUBHOU MIPOLIeTyPhI SIBJISICTCSI
HAIpaBJICHHE COOTBETCTBYIOIIETO MUChMA B IPYTroil apXuB (OPraHU3aIMI0) U HATIPABICHHE
COOTBETCTBYIOIIETO YBEIOMJICHHUS 3asIBUTEITIO MO MOYTE WM TTOTy4SHHUE COOTBETCTBYIOIIETO
YBEIIOMJICHUS 3asiBUTENEM (TIPEICTABUTEICM 3asBUTEJISI) JINIHO.

3.6.6. Crtoco0 ¢ukcaruu pe3ylibraTa BBITIOJTHEHUS a MAHUCTPATHUBHON
MIPOIIEAYPBI PETUCTPALINS B KypHAJIE.

3.7. OpopMiieHne apXHUBHOI cIPaBKH, KONIMU, MUCbMEHHBIX 0TBETOB,
BBINIUCKH JIM00 O0TKa3a

3.7.1. OcHoBaHHuEM JIJIs1 HA4aJIa IPOLEYPHI SIBIIICTCS OOHApPY)KEHHUE HEOOXO0IUMBIX IS
HCIIOJIHCHHS 3alpoca JOKYMEHTOB U MPUHATHE PEHICHUSA 00 0(OpMIICHUH 3aIpalliBacMOM
JOKYMEHTHOW MH(OPMAITHH.

3.7.2. OTBeT Ha 3ampPOC HAa OCHOBE APXUBHBIX JIOKYMEHTOB IPEIOCTaBIIsIeTCs B hopme:

* QApXUBHOH CIpaBKH -- JOKYMEHTAa, COCTaBJICHHOW Ha OyiaHke AJIMUHHCTpALUH,
HUMEIOLIEH IOPUIMYECKYI0O CUJIY U COJEpKallel JOKYMEHTHYIO HH(pOpPMaLUI0 O
MpeiIMeTe 3ampoca ¢ YKa3aHWeM apXUBHBIX IM(GPOB U  HOMEPOB  JIMCTOB
CIMHMI] XpaHEHHs TeX AapXUBHBIX JOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OHA
COCTaBJICHA;

* apXMBHOW KOIIMHU -- JOCJIOBHO BOCIPOM3BOAIIECH TEKCT apXUBHOTO JOKYMEHTa
KOIIMHU, C yYKa3aHHUEM apXUBHOro ImuMppa M HOMEPOB JIMCTOB  €IUHULIBI
XpaHEHUs, 3aBEPEHHON B YCTAHOBJICHHOM MOPSIKE;

* apXMBHOM BBINMCKH - - JOKYMEHT, COCTaBJICHHOr0 Ha OnaHke AJMHHHCTpPALUU,
JIOCJIOBHO BOCITPOM3BO/ISIIETO YaCTh TEKCTA - apXMBHOTO JIOKYMEHTA, OTHOCSILErocs K
onpezaeneHHOMY (pakTy, COOBITHIO, JHMIy, C VyKa3aHHEM apXMBHOTO IHU(ppa U
HOMEpPOB JIUCTOB €IUHHIIbI XPaHEHHUSL.



ApxuBHas CrpaBKa u apXUBHAs BBINKCKA COCTaBJISIIOTCS C
0003HaueHHEM Ha3BaHUsI WH(POPMALMOHHOTO JIOKyMEHTa «ApXHMBHAs CIIpaBKay,
«ApXUBHas BBIIHUCKA.

3.7.3. K apxuBHOI1 cripaBKe MPEIbSBISIOTCS CIIEIYIONINE OCHOBHBIE TPEOOBAHMS:

. B apXMBHOM CIIpaBKe Ha3BaHUE apXUBHOIO JOKYMEHTA, €r0 HOMEp U JlaTa
BOCIIPOU3BOASTCS ITOJIHOCTBIO;
. TEKCT B apXHWBHOM CIPaBKe JA€TCsl B XPOHOJIOTMYECKOM MOCIEI0BATEIbHOCTH

COOBITHH C yKa3aHMEM BUJIOB apXMBHBIX JOKYMEHTOB W HX Jar. B
apXMBHOM  CIIpaBKe JIOIYCKAETCS IUTUPOBAHME apXUBHBIX JJOKYMEHTOB;
. HECOBITAJICHUE OT/IENIbHBIX TAHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
M3JI0KEHHBIMU B 3aIIpOCe, He SIBIISIETCS MPETSTCTBUEM JUTSl BKITIOYCHHUS MX B apXUBHYIO
CTIPaBKY MPU yCIIOBUH,
€CIIM COBITJICHUE BCEX OCTANILHBIX CBE/ICHHI HE BBI3BIBAET COMHEHHH B TOKACCTBEHHOCTH
nvna wik (pakToB, 0 KOTOPHIX TOBOPUTCS B apXHMBHBIX JOKYMEHTaxX. B apXuBHOI cripaBke
OTH JIaHHBIE BOCTIPOM3BOIATCA TaK, KaKk OHH W3JOKEHBl B  apXUBHBIX
JIOKyMEHTaX, a pacX0XKICHHUS, HECOBIAJACHHUS M HETOYHBIC Ha3BaHUS, OTCYTCTBUE
UMEHH, OTYECTBA, HHUIIUAJIOB WU HAJMYUE OJJHOTO U3 HUX OTOBAPHBAIOTCS B TEKCTE
cripaBKkH B ckoOkax («Tax B mokymeHTe», «Tak B TeKCTe OpUTHHAIIAY);
. CBe/IeHus 0 paboTe, yuebe B HECKOJIbKUX OpraHax, OpraHu3anusaxX, yueOHbIX
3aBeJICHUSX BKIIIOYAIOTCS B OJJHY AapXWBHYIO CIpPaBKY, €CIIM BCE OTH CBEICHUS
COZIEPIKATCS B ApXUBHBIX JOKyMEHTaX AJIMUHUCTPALIHH,
. B IPUMEYAHHUSX 110 TEKCTY apXUBHON CIIPABKH OrOBAPUBAIOTCS HEPa300PUHBO
HAIMCAaHHBIe, WCHpAaBICHHBIC AaBTOPOM, HE IIOIAIOLIMECS IPOYTECHHIO
BCIIEZICTBHE TIOBPEXKIEHMS TeKCTa opurmHana mecra («Tak B TekcTe opuruHanay, «B
TEKCTe Hepa300pUMBO»).
. B TEKCTE apXMUBHOM CIIPAaBKU HE JIOMYCKAIOTCS U3MEHEHHS, HCIIPaBIICHHS,
KOMMEHTApUH, COOCTBEHHBIE BBIBO/IBI HCTIOIHUTES 110 COACPKAHUIO aPXUBHBIX
JTOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX COCTaBJieHa apXHBHAs CIpaBKa; IOAYHUCTKH,
NOMAapKd B apXMBHBIX CIPaBKax HE JOITYCKAIOTCS;
. HOCJIe TeKCTa apXUBHOM CIIPaBKH IPUBOIATCS apXUBHbIC LIM(PBI 1 HOMEPA JIHCTOB
CIMHUI] XPAHCHUSI APXUBHBIX JOKYMEHTOB, II€YaTHbIC H3JaHUs, HCIOIb30BABIINECS
JUIsL  COCTAaBJICHHSI apXMBHOM CIPaBKH. B TeKcTe apXUBHOI CIIPaBKU JOMYCKAeTCs
IPOCTABJICHHE apXUBHBIX IU(POB 1 HOMEPA JINCTOB SAMHUL] XPAHCHUS apXUBHBIX
JTOKYMEHTOB Cpa3y Mociie U3JI0KECHUS KaxI0ro (akTa, CoObITHS;
. B apXMBHOW cIpaBKe, 00BEM KOTOPOW IPEBBIIACT OXWH JIMCT, JIUCTHI
JOJDKHBI  OBITH HPOIIMTHI, TPOHYMEPOBAHBI U CKPEILICHBI T1€YaThIO;
. apXMBHas cripaBKa 0(OpMIISIETCsI Ha GIIaHKe U aIpecyeTCsi HEIOCPEACTBEHHO
3asIBUTEIIIO;
. apXuBHasl CIIPaBKa MOMUCHIBACTCS TI1aBOM TYIIIOMICKOTO0 MyHHUIUITAIEHOTO
00pa3oBaHusl, 3aBEPsICTCsI [IEYAThIO, HA HEH MPOCTABILSIETCS] HOMEP H JIaTa COCTABJICHUSL.
3.7.4. K apXvBHOM BBINUCKE NPENBIBISIOTCS CIEIYIONHEe OCHOBHBIC TPEOOBAHHUS:

* B apXHBHOﬁ BBIIIMCKE HA3BAHUC apXUBHOT'O JOKYMEHTA, €0 HOMEP U JaTa
BOCHIPOU3BOJATCSA IMMOJIHOCTBIO,

¢ HU3BJICYHCHUAMHU U3 TCKCTOB apXUBHBIX JOKYMCHTOB JOJI?KHbBI OBITh HCUCpIIaHbl BCC
HMCIOINHECA JAaHHBIC I10 3aIlIpOCy,

¢ HavaJIO U KOHCH KaXJ0T0 U3BJICYCHHA, a TAKIKEC MMPOIIYCKHU B TCKCTEC apXUBHOT'O
AOKYMCHTA OTACIIbHBIX CJIOB 0003HaYaI0TCs MHOTI'OTOYHUEM,

¢ B IIPpUMCUYAHUAX K TCKCTY apXHBHOﬁ BBIITUCKHU OCIA0OTCA COOTBETCTBYIOIIUC OT'OBOPKU O
YacCTAX TCKCTa OpUrrhHaja, Hep3.360p‘{I/IBO HallMCaHHBIX, HCIIPABJICHHBIX  aBTOPOM,
HC TMMOAAAOIUXCA MPOYTCHUIO BCJICACTBUC TIIOBPCKIACHUA TCEKCTA; OTACJIBHBIC CJIOBA
U  BbIPAKCHUA OpUIrMHAJIA, BBI3BIBAOIIIUC COMHCHUSA B UX TOYHOCTHU, OT'OBAPHUBAIOTCA



CJIOBAMU «TaK B TEKCTE OPUTMHAJIA», «TAK B JOKYMEHTE;

* TIOCJIe TEKCTa apXMBHOU BBHIMHMCKHU YKAa3bIBAIOTCS apXUBHBIHN mU(p 1 HOMEpa JTUCTOB
€MHHUILIBI XPAaHEHUs] apXUBHOI'O JIOKYMEHTA;

* B apXMBHOH BBHIMHUCKE, 00HEM KOTOPOW MPEBHIIIACT OJMH JIHCT, JIUCTHI JOJKHBI OBITh
IIPOIIMTHI, IPOHYMEPOBAHBI U CKPEILJICHBI II€YAThHIO;

* apXuBHas BBIIKCKA 0pOpMIISIETCS Ha OJIaHKE C IIPOCTABIIEHUEM HOMEpA U JIaThl €€
COCTaBJICHUS, a[PECYETCS 3aABUTEINIO;

*  QYTEHTUYHOCTH BBLAAHHBIX 110 3aIIPOCaM apXHUBHBIX BBIIIMCOK yIOCTOBEPSAETCS MOANKUCHIO
ri1aBbl TyNIOMICKOr0 MyHUIIMIIATBHOTO 00pa30BaHUs U 3aBEPAETCA M1€YaThlo;

3.7.5. TpeboBaHwusl, MPEeIBSIBIIEMbIC K KOITUSIM apXUBHBIX TOKYMEHTOB:

. Ha 000pOTe KAXKJI0TO JIMCTa apXUBHOM KOIMH MPOCTABIISIOTCS apXUBHbIE Ul U
HOMeEpa JIMCTOB €AVHUL XPaHEHUSI apXUBHOT'O JOKYMEHTA;

*  BCE JIUCTBI APXUBHOW KOTIMU CKPEIUIAIOTCS U 3aBEPSIIOTCA M1€YaThIO;

* apXuBHAas KONMS 3aBEpsAETCSd IITAMIOM  «KOIMS BEpHA», Me4YaTbl0 W
MOANMUCHIO  TJIaBbl TyINIONICKOTO MYHUIIMIAIBHOTO 00pa30BaHNUs;

* ApxwuBHas Konus, 00beM KOTOPOI MPEBBIIIAET OJUH JIHCT, JOJKHA ObITh MPOIINTA.

Konus apXuBHOro ITOKyMEHTa MOXET IPUJIAraTbCsl K apXUBHOW CIpaBKE, apXUBHOU
BBINTHCKE WJIM HEMOCPEACTBEHHO HAMPABIIIETCS 3aSBUTENIO C COMPOBOIUTENBHBIM MMHCHMOM,
MOJIUCAHHBIM IT1aBoH TyIIOMICKOro MyHUIIMIIAIBHOTO 00pa30BaHMsL.

Cnenmanuct AIMHHUCTpAIlUM B TEUCHUE JABYX pabdO4YuMX JHEH ¢ MOMEHTAa IIOMCKa
JTOKYMEHTHOW MHpopMaIuu ohopMIIsieT apXUBHYIO CIIPaBKY, KOTIHIO, BBIMTUCKY JTU0O OTKA3.

3.7.6. OTBeTHI 3asBUTEISIM MOT'YT OBITh ITOATOTOBJICHBI B CJEAYIONIEM BHUJIC:

¢ IIMCBMCHHOC YBCAOMJIICHHUE O HAIIpaBJICHHUU 3alIpocCa Ha UCIIOJTHEHHUE B
COOTBCTCTBYI-OH_II/Iﬁ opraH, OpraHu3alnuro,

¢ TIIMCBMCHHOC YBCAOMIICHHUEC O HCO6XOI[I/IMOCTI/I MpeaAOCTAaBJICHUA OOIMOJTHUTEIBHBIX
CBG,I[CHPII;'I JJIsA UCIIOJTHEHUA 3aIIpoca;

. MMUCbMEHHOE YBEJIOMJICHHUE, TTOITBEPIKIAI0IIECEe HEMTOTHOTY COCTaBa apXUBHBIX
JOKYMEHTOB TI0 TeME 3aIipoca ¥ HEBO3MOKHOCTD €r0 HCIOJHCHHUS;
. pPEKOMEHAAINH O AabHEHIINX MYTSIX MOMCKAa HEOOX0IMMOM HHpOpMAIUH;

¢ apXHBHaid CIIpaBKa, apXHBHaAA BBIIIKMCKA WK apXHUBHAA KOIIUA,
¢ IIMCBMO C MHBIMHU CBCACHUAMU,

3.7.7. TlucbMeHHbIE OTBETHI, apXWBHBIC CIPABKH, APXUBHBIC  BBIIHCKH,
apXWBHBIC  KOIHH, YBEJIOMIJICHUE, OTKa3 0(OPMIISIIOTCS Ha TOCYIapCTBEHHOM SI3BIKE
Poccuiickoit ®enepannu (pycckom).

AnocTuiier Ha APXUBHBIX CIIpAaBKaX, A4pPXWBHBIX BBIIIUCKAX W APXUBHBIX KOIIHUAX,
MMPOCTAaBJIACT APXUBHOC ArcHTCTBO I/IpKYTCKOﬁ obOmactu IyTeéM OTTHUCKa CICHHUAJIBHOTO
mTaMiia Ha CBO60I[HOM OT TCKCTAa MECTC NTOKYMCHTA Ha JINIIEBOM UIIN O60pOTHOI>’I €T0 CTOPOHE
WIM Ha OTACIbHOM IHMCTe. B mociaemHem cIydac JIMCT C alloCTUICM CKpPCIUIACTCA C
AOKYMCHTOM. Anoctuib MMpEaACTaBJIsACT coboii CIelHadbHBIA IITAMII COOTBGTCTByIOH.ICﬁ
KOMIETEHTHOH Oopranu3anuvu, yI[OCTOBCpSIIOH_[I/Iﬁ MNOATMHHOCTD IMOAINMCHU, U KOMIICTCHIIUIO
JAOJDKHOCTHOT'O JIM1a, IMOAIIMChIBAOIICTO JIaHHBIN JOKYMCHT, a TaKKC INOJJIMHHOCTH NICYATH,
CKpCHJ’IHIOH.ICfI JaHHBIN JAOKYMCHT. HpOCTaBHeHI/Ie IITamIia «AIOCTHIIbY NPpUMCHACTCA B TCX
ClIydadXx, €CJMU CTpaHa, MJId OTHPABKHW B KOTOPYIO HNPCAHA3HAYACTCA AOKYMCHT (CTpaHa



Ha3HAYEHMSs), ABJISETCS ydyacTHUKOM ['aarckoii koHBeHiuu 1961 ronma. Hamuuue mramima
aloOCTUJIb HA JOKYMEHTE CIYKUT OCHOBAHUEM JJIsl IPU3HAHUS AEHCTBUS (IOPUIUYECKOU
CUJIBI) JIaHHOTO JIOKYMEHTa Ha TEppUTOPUU JPYroll CTpaHbl-yyacTHHUIbl ['aarckoit
Konsennuu.

3.7.8. OTka3 odopmisieTcs Ha  OnaHke AJIMHUHUCTpAITUN "
MOJUCKHIBAETCA  TJIaBo¥l TyNIOMICKOTO MYHUIIUITAILHOTO 00pa30BaHUsI.

3.7.9. OTBeTCTBEHHBIM 32 BBHINOJIHEHNUE AIMUHUCTPATUBHON NPOIIENYPHI SBIISAETCS
CHENHAINACT AIIMUHHUCTPALUH.

3.7.10. Kpurepuem npHHSITHS pEHICHHS PU OCYIIECTBICHUN aIMHUHUCTPATUBHOM
MpoLEAYpPHI SBISETCS HalZiIeHHast UH(popMalKs B apXUBHBIX JOKYMEHTaX.

3.7.11. Pe3ynbpTaTOM aJIIMHHHUCTPATUBHOMN MPOIEAYPHI SIBISETCS COOTBETCTBYIOIIUM
00pa3om opopMIIEHHbIE JOKYMEHTHAsI MHPOpMalUsi, apXUBHbIE CIPABKH, ApXUBHBIE
BBIIMCKHM, apXUBHbIE KOMHHU, JINOO OTKa3.

3.7.12. Cnoco® ¢ukcanuum pe3ylnbTaTa BBITIOJIHEHUS  aIMHHHCTPATUBHOM
MPOLIETypPhl pETUCTPALs B )KypHaJe.

3.8. HanpasiieHne apXuBHOIi CIPaBKH, KONHH,
BBIIIMCKH JIH00 0TKA3a
3asiBUTEJII0

3.8.1. OcHoBaHuWeM TS Hayaja aJIMUHACTPATUBHOMN MPOIEYPHl  SBIISETCS

3aBepiIeHne 0(pOPMIICHUSI ApXUBHOM CIIPaBKH, KOTIMH, BBIMUCKU JTHOO OTKa3a.

3.8.2. OdopmiieHHBIE apXUBHAS CIIpaBKa, KOIHUsI, BBITTUCKA JTU00 OTKa3,
NpeHa3HauYCHHBIC /ISl HAIIPABJICHUS 3assBUTEINIO, B TEUCHUE 4 JTHEH ¢ MOMEHTA MOATOTOBKHU
JOKYMEHTHOW WH(GOpMaIuu JT100 0TKa3a HAMPABIISIOTCS 110 TIOYTOBOMY aJpecy, YKa3aHHOMY
3asBUTEJIEM B 3asBJICHHUH (3aIIPOCE), MM BBIAAIOTCS JINYHO 3aSBUTEIIO (TIPEICTABUTEITO
3asBUTETIA).

ApXUBHBIE CIPAaBKH, apXUBHbIC BBIMHUCKH, apPXUBHBIE KOIUU MPHU JIMYHOM OOpALICHUU
IpaXkJlaH MOTYT OBbITh BBIJAHBI 3asBUTEIIO IIPU IPEAbABICHUN JOKYMEHTA, YIO0CTOBEPSIOIIETO
JUYHOCTb;, JJI1 TPETbUX JIML IPU HNPEABABICHUM HOTAPUAIBbHO 3aBEPEHHOU
JOBEPEHHOCTH; I OJU3KUX POACTBEHHUKOB - HPHU NPEIbSIBICHUM CBUIECTEIbCTBA O
CMEPTU U JIOKyMEHTa, MOATBEepXKAaroIero poactso. IlponomkurensHocts npouenypst - 10
MHUHYT.

[InceMeHHBIE OTBETHI, aDXUBHBIE CIIPABKHU, aDXUBHBIE BBIITMCKU U aPXUBHBIE KOIIUH,
IIpeJHa3HA4YCHHbIC Ul HAIPABJICHHUSA B aJpec 3asBUTEJIEH, B TOM YHUCJIE B rOCylapcTBa -
yuyacTHUKH CHI', BBICBUIAIOTCSI MPOCTBIM IOYTOBBIM OTIpaBieHUEM. [IMCEMEHHBIE OTBETHI,
apXUBHBIC CIIPAaBKH, APXUBHBIC BBINMCKM W apXUBHBIC KOIWHU, IPEIHA3HAYEHHBIE NI
HaIpaBJICHUs B rocylapcrsa, He spisromuecs ydactHukamu CHIY, mocne mpocrasnenus
aroCTHIISA, BKJIIOYasi OTBEThI 00 OTCYTCTBUH 3alpallliBaeMbIX CBEJCHUI, BMECTE C 3alIpOCcCaMu
(aHKeTaMM, JMYHBIMU 3aABJICHUSMH M T.I.) HAIpPAaBIAIOTCS apPXUBHBIM areHTCTBOM
Wpkyrckoit o6mactu B MUJ] Poccun.

3.83. B cinyuae mocCTymiaeHHS KOJUIGKTMBHOTO  IHCbMEHHOTO
3agBJIeHUs  (3ampoca) 3asBUTENEH OTBET Ha 0OpallleHne HAlpaBIsIeTcs B aJpec
3asIBUTEIsI, YKa3aHHOTO B 3asBJICHUU (3apoce) NEepBbIM, €CJIN B 3asBJICHUH (3ampoce) He
yKa3aH MHOM azpecar JUIsl OTBETA.

3.8.4. OTBeTCTBEHHBIM  3a BBIOJHEHHE  aJMUHHUCTPATUBHOM
IIPOLEAYPbl  ABJAETCS CHELHUAIUCT AIMUHUCTPALIUU.

3.8.5. Kputepuem  mOpuHATHS ~ pelIeHUs  NPU  OCYIIECTBICHUU
aJIMUHUCTPATUBHON MPOLEAYPHl SBISIOTCS MOJTOTOBICHHBIE  apXUBHBIE  CIIPaBKH,
apXMBHbBIC BBIMHUCKH, APXUBHBIE KOIUH.



3.8.6. Pe3ynpTaToOM aIMUHUCTPATUBHOTO JCHCTBUS SIBISCTCS HAIpPaBICHUE
3asiBUTEJIO 110 OYTE€ APXMBHOM  CHOPaBKH, KONHWH, BBINIUCKH JIMOO  OTKasza
WIM  TOJy4eHHE 3asBUTENEM (IIPECTaBUTEIEM 3asBUTENS ) IMYHO apXUBHOU
CIIPaBKH, KOTIMHU, BHITUCKH JIN0OO OTKa3a.

3.8.7. Cnoco0 dukcanmum pe3yabTaTa BBITIOJHCHUS] aJMUHUCTPATUBHON
HPOLEAYPhl PETUCTPALIUS B KYpHAJIC.

Pa3)1e.11 V. (I)OpMI)I KOHTPOJIA 324 HCIIOJIHEHUEM AIMUHUCTPATUBHOI' 0
periiamMmenTa

4.1. Tlopaaok ocyuiecTBJIEHUS] TEKYIIero KOHTPOJIA 32 c00/1I0leHHeM U MCIIOJIHEeHUeM
AOJIKHOCTHBIMHU JIHIIAMH A IMUHUCTPATHBHOI0 PerjJaMeHTa H HHBIX HOPMAaTHBHBIX
NPaBOBbIX AKTOB, YCTAHABJIUBAIOIIMX TPeOGOBAHHS K NPeJ0CTABICHHUIO
MYHHIUNAJTbHONW YCJIYI'H, a TAKKe NPUHATHEM pellleHHii 0TBEeTCTBEHHBIMH JIMIAMHU

4.1.1. Texymuif KOHTPOJIb 33 COOTIOICHUEM TIOPS/IKA TTPEIOCTABICHUS] MYHUITUTIATHHOM
yenyru «MHdopmaninonHoe obecrieueHre nojab30BaTesiei B COOTBETCTBUU C UX
3alpocaMmuy, IPUHATHEM PEIICHUH  CHEIUAINCTaMH,  YJacCTBYIOIIUMH B
MPENOCTABICHUH  MYHUIUNAIBHOW  YCIYI'H, COONIOJEHUEM TpeOOoBaHUM
HacTosimero Permamenra, ocymiectBisieTcss IIaBo  TyIOMICKOTO MyHUIIUTIATBHOTO
oOpazoBaHwUsI.

4.1.2. Texymuii KOHTPOJIb BKIFOYAET B ce0s1 IPOBEICHHUE MPOBEPOK, BHISBICHHE H
yCTpaHEHHUE HAPYIICHUH, pacCCMOTpEeHUE OOpaIeHHH 3asBUTEIEH, COACPIKAITUX KaT0O0bI Ha
peuieHus, AevictBus (6e3aeiicTBe) CrienuaiicToB AIMUHUCTPALUU, TPUHITHE [0 HUM
pElIeHU U MOATOTOBKY HAa HUX OTBETOB.

4.2. llopsAioOK ¥ MePUOAUYHOCTH OCYIIeCTBIEHHS MJIAHOBBIX H BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M Ka4ecTBa NPeJI0CcTaBIeHUs] MyYHHUHMIIAJIbHOMN YCIYITH, B TOM
YyucJie NOPsiIOK U (pOPMBI KOHTPOJIS 32 NMOJHOTONH U Ka4eCTBOM NpeJ0CcTaBJIeHHUs
MYHHIHMIIAJABHON YCJIYITH

4.2.1. Kontpons 3a coOnmojaeHueM TpeOOBaHWM HacTosmero Permamenra,
Mopsifika MPEIOCTABICHUS MYHHUIIMIAIBHBIX YCIYT OCYIIECTBIISIET IJiaBa TYyIIOLICKOTO
MYHHIIMIIATILHOTO 00pa30BaHUs U BKIIIOYAET:

. MIEPUOINYECKYI0 OTYETHOCTh O XOJI€ UCIIOJTHEHHS 3alPOCOB;

. MpOBEIEHWE IUTAHOBBIX W  BHEIUIAHOBBIX ([0  KOHKPETHOMY
oOpallleHHI0  3asBUTEJSI) MPOBEPOK OPraHHU3AMU UCIIOJHEHUS 3aIIPOCOB;

. paccMoOTpeHHe, MPUHSATHE PEUICHHI U MOATOTOBKY OTBETOB Ha 0OpalleHus
3asBUTEICH, coAepxKalnx KanoObl Ha neicTBuUs (0e31eiiCTBIE) TOKHOCTHBIX JTUI]
AJIMUHUCTpALINH.

4.2.2. [InaHoBble TPOBEPKU MOJHOTHI M KauecTBa UcCIHoONMHeHHs Perimamenta
MPOBOJATCS OAWH pa3 B roj (M0 MCTEYEHUH TOJia) B paMKaxX OIEHKH COOTBETCTBUS
JOCTYMTHOCTH M KadecTBa (aKTUUYECKH MPE0CTaBIIIEMbIX MYHHUIIUTIATBHBIX
yCIyT CTaHAapTy MPEIOCTABICHUS! MyHUIIUTIATHHON YCITYTH.

4.2.3. BuemnnaHoBbIE MPOBEPKH MOJHOTHI M KauecTBA HCMOJHEHUs PermameHra
MPOBOSTCS 10 KOHKPETHOMY OOpAIICHUIO 3asBUTEIS.

4.3.  OTBeTCTBEHHOCTH J0KHOCTHBIX JIMII 32 pellieHus U JAeiicTBus
(0e3neiicTBUE), NPUHUMAeMble (OCYLIECTBJIsIEMbIe) B X0/1€ NPeI0CTaBIeHUs

MYHUIMTIATBHOM yCIyTH.

4.3.1. I[OJ'DKHOCTHOC JIMIO0, OTBETCTBCHHOC 3a MPCAOCTABIICHUC MYHHHHHaHBHOﬁ YCIYIH,



HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTb 3a COOIIOJEHHE CPOKOB U IOpsAAKa
MIPEAOCTAaBICHUS MYHULIMIIAIBHON YCIYTH.
[lepcoHanbHas OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI] 3aKPEIUISETCS B UX JOJHKHOCTHBIX
MHCTPYKIHAX B COOTBETCTBUU C TpeOOBaHUSIMH 3aKOoHOAaTeNbeTBA Poccuiickoit denepanuu.
JIOJKHOCTHBIE JTULA, 110 BUHE KOTOPBIX JOIMYIIEHb! HAPYILIEHUS [T0JI0KEHUI HACTOSIIETO
PernameHnra, npuBiIeKaroTCs K OTBETCTBEHHOCTH B COOTBETCTBUU ¢ DeniepanbHbIM 3aKOHOM «O
MYHHULIMIIATBHOU ciyx0e B Poccuiickoit @enepanum».

4.4. TlonoxeHusi, XapakTepusywinue TpeOOBaHMA K MNOpPsAAKY H Gopmam
KOHTPOJIS 32 NpeJ0CTABJeHHeM MYHMUIHMNAJbHON YCJIYyrH, B TOM 4YHCJe CO CTOPOHBI
rpakaaH, MX o0beIMHEHN U OpraHu3auuii

441  Texkymuil KOHTPOJIb 3a COOJIOJNIEHHEM TIOCJIEIOBATEILHOCTH  JEHCTBHM,
OTNPeIEeNEHHBIX AIMUHUCTPATUBHBIMHU TMPOLETYPAMH IO MPEIOCTABICHUIO MYHUIIUITAIBHOM
YCIYTd W TPUHSATHEM PEIIEHUH OCYIIECTBISAETCS TaBoi TyIIOMICKOTO MYHUIIMTAIBHOTO
00pa3zoBaHus.

44.2. Texkymuii  KOHTPOJIb  OCYIIECTBJISCTCS  IIyTE€M  TPOBEACHUS  TJIaBOM
Tynronickoro MyHUIIMIIaILHOTO 00pa30BaHUs MPOBEPOK COOITIOEHHUS M UCTIOJIHEHUS
paboTHUKaMu HacTosmero Permamenra.

4.4.3. KoHTpOJIb 3a MOJTHOTOW ¥ KaY€CTBOM HCIIOJTHCHUS MYHHUITUTIATLHOW YCIYyTH
BKJIIOUYAET B ce0sl MpOBeIeHNE MPOBEPOK, BHISIBJICHUE M YCTPAHEHUE HapyLIEHUH MpaB rpak/iaH
Y OPraHM3allid, pACCMOTPEHUE W  NOPUHATHE  PELIEHUH, TMOATOTOBKY OTBETOB
Ha oOpameHuss 3asBUTEIICH, COJEPIKAIINX JKAJIOOBI HAa PEIICHUS, TelcTBUs (Oe3aeicTBIe)
JOJKHOCTHBIX JIULL A IMUHHUCTPALIUH.

4.4.4,.0cymecTBAATh KOHTPOJb 3a TOPSAKOM H  CPOKaMH  IIPEI0CTaBJICHUS
MYHHITUTIATHPHOW YCIYTH MOTYT CaMU T'paxKJaHe MyTeM MoJydeHus] nHpopMamuu o Hel
MHUCHhMEHHO, C UCIIOJIb30BAHUEM CPEICTB TEIe(HOHHOHN CBSI3H.

Pa3aen V. JlocyneOHblii (BHeCY1eOHBII) MOPSIA0K 00:KaJJOBAHUS PellIeHUil U
aeiicTBuil (0e31eiicTBUIA) OPraHa npeaoCcTaBJsIONIEr0 MyHHINNIAJIbHYIO YCJIYTY , 2 TAKKe
HAOJIZKHOCTHBIX JINL, MyHUIIUNIAJIBHBIX CJIYKALHX

5.1. Undopmanus 1Jis1 3asiBuTe/Iel 00 UX MpaBe HA Jocy/Ae0HOe (BHecyaeOHOE)
00:kaJI0BaHMe pelieHuid u aelcTBUI (0e3/1elicTBUA), IPUHATHIX (OCYIIECTBIIsSIEMbIX) B
X0/1€ BBINOJIHEHUS AIMUHUCTPATUBHBIX NPOLEAYP

5.1.1. 3asgBuTeNnu UMEIOT MPaBoO Ha JocyaeOHOe (BHECYIeOHOE) 00KanoBaHUe NEHCTBUI
(Oe3neiicTBUS) ¥ PEHICHUN TOJDKHOCTHBIX JIUI A IMHUHUCTPAIUH, IIPHUHSTHIX (OCYIIECTBIISICMbIX)
B XO/I€ UCTIOJTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP.

5.2. Ilpeamert nocyaedHOro (BHeCy1e0HOT0) 00:KaT0BAHUS

5.2.1. llpeameroM gocyaebOHOTO (BHECYneOHOTO) 00kKanOBaHUS SBISIOTCS AEHCTBUS
(Oe3nmelicTBUE€) W peIICHHUS  JNOJDKHOCTHBIX — JIUI  AJIMUHUCTPAllMM,  MPUHSATHIC
(ocytiecTBasieMbIe) B X0/1€ UCTIOJHEHUS a/IMUHUCTPATUBHBIX MTPOLIEIYP.

5.3. TpeGoBaHuS K COAEPIKAHUIO KAT00BI, CPOKAM €€ PACCMOTPEeHHS U
NOPAAKY MH(OPMHPOBAHUSA 3asIBUTEJIA 0 Pe3yJbTaTaX paccMOTpPeHU s
KAJT00bI



5.3.1. Ilpu obpameHnn 3asBUTENsE B NHUCBMEHHOW (opme, 3asBUTEIh B 00S3aT€IHHOM
MOpsAZKE yKa3plBaeT MO0 HAaMMEHOBAHWE OpraHa, B KOTOPOE HAIpPaBIsSeT HHUCbMEHHOE
oOpaimenue, nmMO0 (HaMUIUIO, HMS, OTYECTBO TJIaBBI TyIIOMICKOTO MYHHIIUIIAIHHOTO
oOpa3oBaHus, JTMOO €ro JOKHOCTh. ['pakIaHWH, HampaBUBIIMK OOpalIeHHE YKa3bIBaeT
MOYTOBBI aJpec, IO KOTOPOMY JIOJDKHBI OBITH HalpaBlieHbl OTBET, H3JIaraeT CyTb
MIPEUIOKEHUS, 3asBJICHUS WIN KaJ00bl, CTABHUT MOAINMUCH U JATY.

B ciryqae He0OXOAMMOCTH B MOATBEPKACHUH CBOUX JOBOJIOB 3asBUTEIb MPUJIATACT K
MUCHMEHHOM JKano0e TOKYMEHTHI M MaTepHaibl JIMOO WX KOIUH;

5.3.2. [lucemenHoe obpareHue, TOCTYIHBIIEE Ha UM TIIaBbl TyIIOMICKOTO
MYHUIIMIIATILHOTO 00pa30BaHus, pacCMaTpUBaeTCs B CPOK, He Oosiee 30 KaJleH 1apHBIX AHEH
CO JIHS PETHCTpPAIMHU KaT00bl. B MCKIIOUNTENBHBIX CIIydasX BIPaBe MPOIHTh CPOK
paccMmoTpeHust obpanieHus He 6osee, yem Ha 30 KaneHJapHBIX JHEH, YBEJOMUB 00 3TOM
3asIBUTEIS;

5.3.3. Tlo pe3ynbTaTaM pacCMOTpPEHHS  JKaJloOBI r1aBoil  TymromcKoro
MYHULIMTIAIBHOIO0 00pa30BaHus IPUHUMAETCS pelIeHre 00 yIOBIETBOPEHNN TpeOOBaHUM
3asBUTEIS INOO 00 OTKa3e B YIOBJIETBOPEHUHU KATOOBI.

[TuchrMeHHBIN OTBET, COEPKAITUN PE3YIHTAT PACCMOTPEHUS OOpaIeHNsI, HAPABJISAETCS
3asBHUTEINIO HE TO3/IHEee 2 JHEH TOocie MPUHATHS PEIISHHS 10 JKanooe.

5.4. UcuepnbIBalOmuii NepeyeHb OCHOBAHUI AJIsl 0TKAa3a B PACCMOTPEHHH KAaJ100bI
5.4.1. B paccmoTpenuu oOpaliieHusi OTKa3bIBa€TCs B CIydae:

a) ecau B oOpamieHMW HE YyKa3zaHa paMmiksl TpakaaH, HaMpPaBUBIINX
oOpaimieHne, ¥ MOYTOBEIH aapec, M0 KOTOPOMY JIOJDKEH OBITh HAIPaBJICH OTBET;

0) ectu B oOpameHun oOxamyercss cyaeOHoe pemieHue (B TeueHHE 7
ITHEH CO THS pEeruCTpaluu oOpareHne BO3BpaIaeTcs rpaXkIaHUHY,
HampaBuBIOIEMY  OOpalieHHe,  C pa3bsCHEHHEM IMOpsIKa 00Kal0BaHUs JaHHOTO
CyJ1e0HOTO pelIeHus);

B) €CJIM B 0OpalleHuu COJIepKaTcs HEeI[eH3ypHbIe JIN00 OCKOPOUTEIbHBIC
BBIP@KCHHUS, YITPO3bl JKU3HH, 3JIOPOBBI0 W HMYIIECTBY JOJDKHOCTHOTO JIMIIA, a
TaK)K€ UICHOB €ro CeMbHU (JODKHOCTHOE JIUIO BIPAaBE OCTaBUTH OOpalleHne 0e3 oTBeTa
0 CYIIIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB ¥ COOOIIMTH  TpaXKIaHHHY,
HampaBuBIIeMYy  oOpalieHue, O  HEJAOMYCTHMOCTHU 3JI0YIOTPEOICHHS ITPABOM);

I) €ClIi TEKCT 0OpalleHus He MOaeTCs MPOYTEeHHIO (00 3TOM cooOlmaercs
rpakJaHUHY, HAllpaBUBIIEMY OOpalleHHe, B TEUYCHUE 7 AHEH CO JHS perucrpaiuu
oOpalieHusi, €clu ero (pamMuiIds U IOYTOBBIN aipec MO IA0TCS IPOUYTCHHIO);

1) €CJu B 00pallleHUHU TpakJaH COJACPKHUTCS BOIMPOC, HA KOTOPBI €My MHOTOKPATHO
JaBaIKCh THCBMCHHBIE OTBETHI IO CYIIECTBY B CBS3UM C paHEe HaIlpaBIsSIEMbIMU
oOpallleHUsIMH, ¥ TIPY 3TOM B OOpAIICHUH HE TPUBOIATCSI HOBBIC JIOBOJIBI MJIH 00OCTOSITEIHCTBA
(TOJKHOCTHOE JIMIIO JIMOO YNOJHOMOYEHHOE Ha TO JIMIO BIpPaBE NPUHATH PEIICHUE O
0€30CHOBATEIBHOCTH OYEPEHOTO OOpAIICHUS U TMPEKPALNICHUN MEPEIUCKU C 3asBUTENIEM M0
JAHHOMY BOMNPOCY TpPH YCIOBUH, YTO YKa3aHHOE oOOpalleHHE W paHee HaIpaBliieMbIC
oOpalleHus HAMPAaBJSUIUCh B OJIMH U TOT JK€ OpraH MECTHOTO CAMOYIIPABJICHHUS WIH OJHOMY H
TOMY € JTOJDKHOCTHOMY JIUITy. O JTaHHOM PELICHUH YBEOMIISICTCS IPaXK1aHUH, HAIIPABUBIITHI
oOpaiieHue;

€) €CIIM OTBET IO CYIIECTBY MOCTABJICHHOTO B OOPAIICHUU BOTIPOCA HE MOXET OBITh JIaH
0e3 pasriaiieHusi CBEICHHA, COCTABJIIONIMX TOCYIAPCTBCHHYIO WM HHYIO OXPaHICMYIO
GbenepaabHBIM 3aKOHOM TailiHy (3asBUTEINIO, HAIPABHBIIEMY OOpalleHUe, cooO0InaeTcs o



HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IOCTaBJICHHOTO B HEM BOIpPOCa B CBS3U C
HEJOIYCTUMOCTBIO PA3IJIAllleHNs YKa3aHHBIX CBEACHUN).

Ecnu npuyunHbl, 10 KOTOPBIM OTBET 110 CYLIECTBY ITOCTABJICHHBIX B 00pAIIEHNH BOIIPOCOB
HE MOT OBITH J1aH, B MOCJEIYIONIeM ObUIM yCTpaHEHBI, TpakJaHe BIPaBEe BHOBb HANPaBUThH
IIOBTOPHOE OOpalleHue.

5.5. OcHoBaHus AJ151 HAYAJIA NIPOLeAYPHI 10CYAe0OHOr0 (BHeCy1e0HOI0) 00:KaJI0BaAHU S

5.5.1 .OcHoBaHMeM JUIsl Havaja MPOLEIyphl A0CyaeOHOTO (BHeCcymeOHOTO) 00XaJoBaHUS
ABIISICTCS OOpallleHue 3asBUTENS Ha oOXajloBaHWE ACHCTBUH (O€31eHCTBHS) M pelIeHH
JOJDKHOCTHBIX JIUI AZMUHHUCTPAINH, TPUHATHIX (OCYIIECTBIIEMBIX) B X0JI€ TPEIOCTABICHHS
MYHHUIIUTIATBHOU YCITYTH.

5.6. [lpaBa 3asiBuTE/IsI HA MOJTy4YeHHE HHPOPMALUH H TOKYMEHTOB, HEOOXOAMMBIX
AN
000CHOBAHMS H PACCMOTPEHHS 7KAJT00BI

5.6.1. T'paxmaHe HMEIOT TPaBO Ha TOJydeHHEe HHPOPMAIMH W JTOKYMEHTOB,
HEOOXOJUMBIX ISl 000CHOBAHHUS M PACCMOTPEHHUS 00paIieHusl, 3a UCKITIOYCHUEM JOKYMEHTOB
U MaTepHAJIOB, B KOTOPBIX COJIEPKATCA CBEJCHUS, COCTABISIONINE TOCYIAPCTBEHHYIO HIIH
WHYIO OXpaHseMyio (enepalbHBIM 3aKOHOM TaiHY, W JUISI KOTOPBIX YCTAHOBJICH OCOOBI
MOPSZIOK TIPETOCTABIICHHUS.

5.6.2. 3asBHTENM WMEIOT TMPaBO. OOPATHTHCA HETMOCPEACTBEHHO B
AMUHUCTpAIMIO  WJIM HApaBUTh MUChbMEHHOE OOpalleHue;
[Ipuém  3asBUTENEl  MPOBOAUT  IaBa  [YIIOMICKOTO  MYHHIIUIIAIBHOTO
oOpa3oBaHusi IO MpeIBapUTEILHON 3aMKCH;
3anuch 3asBUTENE TPOBOAUTCS MPU OOpaIlEeHUH WU C UCTOJIb30BAHUEM CPEJICTB
TeneOHHOH CBSI3M;
Crenuanmcr, OCYIIECTBIISAIONINNA 3aII1Ch 3asgBUTEIIEH Ha  TIpUEM K rJIaBe
Tynromickoro MyHUIIMIAIBHOTO  00pa3zoBaHusl, HH(OPMUPYET 3asBUTENss O Jare,
BpEMEHH, MecTe mpuéma, J0HKHOCTH, (aMIINK, UMEHU U OTYECTBE JTOJDKHOCTHOIO JIUIIA,
OCYIIECTBISAIONIETO MPUEM;

5.6.3. 3agButenu MoOryT oOXkajgoBarh JAciicTBuUe (0e3AeHCTBHE) W pEHICHUS
COTPYAHUKOB AJIMUHHUCTpPAIUHU, TPUHATHIE (OCYIIECTBISIEMbIE) B X0/1€ UCTIOJIHEHHS
MYHULHUNATBHOHN yCcayru - riase TymoncKkoro MyHUIIMIAIBHOTO 00pa30BaHUs

5.7. Opransl 1 10JKHOCTHBIE JIMIIA, KOTOPBIM MOKeT ObITh aJ[pecoBaHa ;Kajioda
3asIBUTEJISA B
aocyne0HoOM (BHecyaeOHOM) mopsiaAKe

5.7.1. JeiictBuss wiu  0Oe3qelcTBUE  JOJKHOCTHBIX  JIMI W COTPYIHUKOB

MOTYT  OBITh 00KAIIOBaHBI:

I'mae Tymromckoro MyHMIMIAIbHOTO oOpasoBanus: 665321,
KyitryHnckuit  paifon, m.oxa.ct. Tynromka, yia. Mupa,11. KontaktHslit TenedoH: (ko
8-395-36) 95-2-30

Anvunuctpanuu  Tymromckoro  MyHUIMIAIbHOrO — oOpas3oBanusi: 665321,
KyittyHckuii paiton, nm.oka.ct. Tymomka, yia. Mupa,11.
Konrakrthsiii Tenedon: (kox 8-395-36) 95-2-30: B CyneOHOM mOpsIIKe.

5.8. Cpoku paccMOTpeHus Ka100b1 (IPEeTeH3UH);

5.8.1. IlucemenHoe oOpaiieHue, TMOCTYNMBIIEE Ha MM IJaBbl  TYIIOLICKOTO
MYHUIIUIIATIBHOTO 00pa30BaHUs, paccCMaTpUBAETCs B CpoK He Oosee 30 KaneHIapHbIX THEH co
IHS peructpanuu kamaoObl. B HUCKIIOUMTENBHBIX ClydasX, TJlaBa yJIOIICKOTO



MYHHUIIUIIAIBHOTO 00pa30BaHMs BIpaBe MNPOJIUTH CPOK PACCMOTPEHHS OOpamieHus He
6onee, yem Ha 30 KaNeHAAPHBIX AHEH, YBEAOMUB 00 3TOM 3asBUTEIIS.

5.9. Pe3yabTat 0cy1e0HOro (BHeCy1e0HOT0) 00:KaI0BaAHUS

5.9.1. Tlo pe3ynbTaTaMm paccMOTPEHUS Kajdo00bl riaaBoi TyTIOMICKOTO MyHUITUITAIEHOTO
0o0pa30oBaHUs NMPUHUMACTCS PEIICHHE 00 yIOBJICTBOPCHHUH TPeOOBaHUU 3asBHUTEINS JINOO 00
OTKa3e B YJOBJIECTBOPEHUH JKAIOOBI,

5.9.2. IlucpbMeHHBI OTBET, COACPXKALIMKA pe3yabTaT pPACCMOTPEHHS OOpalieHus,
HaIpaBJIACTCA 3asABUTCIIIO MYHHHI/IHaJIBHOfI YCJIyru HE IIO3AHEC 2 IIHCﬁ MOCJIC HNPUHATUA
pelLIeHus 1o Kajooe.



IIpuio:xenue 1

K AAMMHHUCTPATHBHOMY perjiaMeHTy

Npea0CTABJICHUS MYHMIMIIAIbHON yCIyru

«udopmanuonHoe odecnevyeHue nNojab3oBaresieil B
COOTBETCTBHMH € X 3alIpOCaAMH

(McroTHEHUE COUAIHLHO-TIPABOBBIX U TEMATHYECKHX 3aNPOCOB)»

BJIOK-CXEMA
MOCIEIOBATEIBHOCTH JEUCTBUN MO MPEJOCTABICHUIO
MyHUnunanbHoi ycnyru «MupopmannonHoe obecneuenue
MOJb30BaTENIE B COOTBETCTBUH C UX 3aMpoOcaMu (UCIIOJHEHHUE
COHI/IaHLHO-HpaBOBBIX U TCMATHUYCCKUX 3anp0c013)»

HavaJjio ucnosiHeHrst MyHUIUTIAJIBLHOU
YCJIYI'H: MOCTYIIJ 3anpoc (3asiBJIeHUe)
0 npeaoCcTaBJIeHUU MHPOPMALMHU

[Tpuem, nepBuuHas 00pabOTKa, perucTparus
3asiBJICHUS (3ampoca),

AHaJIN3 TEMaTUKU 3asBJICHUS (3ampoca), MOUCK JOKYMEHTAMU

HET
Ha HET
A‘ S YBenomieHue 3asBuTeNs 00
JIMYHUC
YBeziomenue OBXOTHMEIX OTKa3e B IIpHeMe
3asgBUTENS O g OKVMEHTOB
HarpaBJICHUA CITOJIHECHHS AOKYM i
3ampoca Ha sanpoca HEOOXOIUMBIX IS
VICTIONTHEHHUE TI0 _ OKYMCHTOB | NPEJ0CTaBICHUS
TPHHATEKHOCTH MYHULIMTNIAJIBHON YCIYTU




Odopmienre TMCHbMEHHOTO OTBETA,
ApXUBHOU CIIPaBKH, YBenomnenue
apXMUBHOU BBIIIMCKH, APXUBHOMN 3asiBUTENSA O
KOIIMU U IIOJArOTOBKA U IIPUOCTAaHOBJIEHUH
HaIpaBJIEHUE OTBETa 3asBUTEIIO IIPEIOCTABIICHUS
MYHULMIIAIbHON
YCIYTH
MYHMIMIAIbHAs yCIIyra VYBenomienue 3asBuTens
3aBeplIeHa: 00 oTKaze
3asiBUTENb O pe3yJIbTaTax IIPEIOCTABIICHUS
MPOUH(YOPMUPOBAH MYHUIMIIAJIBHON YCIIYTH
s
SO LA
HET

TpebyeTcst 11 NpOCTaBIECHUE AlTOCTUIIS
Ha IMMCBbMEHHBIN OTBET, aPXUBHYIO CIIPABKY,
ApXUBHYIO BBIIIUCKY, apXUBHYIO KOIIHUIO

Ia

[IpocraBnenue anocTuis OtmpaBka WM Bblaaya
apXUBHBIN OT/AET MMCbMEHHOT'O OTBETA, ApXUBHOU
CIIPAaBKH, apXUBHOM BBINHUCKH,
ApXUBHOM KOIUHU




B apxuBHO€ areHTcTBO
WpxyTckoii o0macTu 115 3aBepeHus
aroCTHIIS

B MUWJI Poccuu, Belava 3asiBUTEIIO
HpeIIOCTaBJIeHI/Ie MyHHuHHaHLHOﬁ YCJIyTH
3aBCPUICHO



